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IHouoxxenue
0 nopsiiKke pa3padoTKu U MPUHATHS
JIOKAJILHBIX HOPMATHBHBIX AKTOB

1. O0uue moJio:KeHUs1
1.1. Jannoe Ilonoxkenue pa3zpaboTraHo B coOTBeTcTBUM ¢ DejepalibHBIM 3aKOHOM
Ne273-®3 ot 29.12.2012 «O6 ob6pazoBanuu B Poccuiickoit denepamum» ¢
u3meHeHusimu ot 28.12.2024r, Tpynosoro koxaekca P® (amee - TK PO),
I'paxxnanckoro Kogekca PO (nanee - 'K P®D), a takke Ycrtabom MOY «COIII Ne3
uM.T.M.Kartanuuena c.n. Atraxxykuno ([lanee Yupexnaenue).
1.2. Hactosmee IlomoxkeHnue o mopsiake pa3pabOTKM W TPHUHSTHS JIOKATBHBIX
HOPMATHBHBIX aKkTOB Yupexnaenus (panee — IlonoxkeHue) pa3paboTaHO B LESAX
peanu3aluy mpaBa Ha CaMOCTOSATENIBHOE CO3JaHUE HOPMAaTUBHOW 0asbl JJIsi CBOEH
NEATeIbHOCTM B paMKax IIOJHOMOYMM, OTHECEHHBIX 3aKOHOJATEIhCTBOM
Poccuiickoit @enepanyy K KOMIETEHIIMU 00pa30BaTEIbHON OpraHU3allii.
1.3. Mannoe IlonoxxeHue MAOMONHICT W KOHKPETH3UPYET TMOPSAOK W3IaHUS
JIOKAJIbHBIX aKTOB, OINPEJEICHHBIX YCTaBOM YUpexXICHHUS, YCTAaHABIMBACT €JIUHbIC
TpeOOBaHMs K JIOKAJbHBIM HOPMATHUBHBIM aKTaM, WX TMOJTOTOBKE, O(OPMIICHHUIO,
NPUHATHIO, YTBEPKICHUIO, BCTYIUICHUIO B CHJTy, BHECEHUIO U3MEHEHHI U OTMEHE,
nyOauKauy Ha 0(UIIUATIEHOM caiiTe YUpeKIeHus .
1.4. Hacrosmee IlomoxeHnue sBAsiETCA JIOKAJIbHBIM HOPMATHUBHBIM  aKTOM
YupexaeHuss U BXOAUT B IEPEUYEHB JJOKAIbHBIX aKTOB Y UPEKICHUS.
1.5. lensmu u 3agayamu HacTosero [1oy1oxeHust IBASIOTCS:
* HOPMAaTUBHOE pPEryJMpOBaHKHE 00pPa30BaTEIHLHBIX OTHOIICHUN B YUpPEKIECHUH;
* CO3JIaHM€ E€IWHOW M COIJIaCOBAaHHOM CHCTEMBI JIOKAIbHBIX HOPMAaTHUBHBIX
aKTOB YUpeKICHUS,
* oOecrieyeHUe TMPUHIMIA 3aKOHHOCTU B HOPMOTBOPYECKON JIESATEIHHOCTH
Yupexnenus;
* COBEpIICHCTBOBaHUE TMpoliecca IMOATOTOBKH, O(OpMIICHMS, TPUHATUS W
peanu3aluu JoKaJIbHbIX HOPMAaTUBHBIX AKTOB;




* TMpeAoTBpallleHWe AyOJNMPOBAHUS  PETYJUPOBAHHS  OOINECTBEHHBIX |
00pa30BaTeNbHBIX OTHOIICHUH B YUpEKICHUH.
1.6. JlokanpHBIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHMSIM 3aKOHOIATEIHCTBA
P®, saBustorcs  00s3aTENbHBIMA K = WCIIOJHEHUIO  BCEMU  YYaCTHUKAMH
00pa3oBaTEIbHBIX OTHOLICHUM.

11.OcHoBHAs YacTh
2.1. OcHOBHBIE BUbI JTIOKAJIBHBIX AKTOB Y4YpeKIeHusl

o JlokanvHolti axm YupeoicOenus TIPENCTaBIACT COOOM OCHOBAHHBIA Ha
3aKOHOJIaTE€NILCTBE O(PUIIMATIBHBIN JTOKYMEHT, NMPUHATHIA B YCTaHOBJICHHOM
MOPSIAKE U PETYJIHPYIOIMI OTHOILIECHHUS B paMKax YupexiaeHus. IlepeueHp
BUJIOB  JIOKAJIbHBIX  aKTOB, PEMIAMEHTHPYIOUIUX  00pa3oBaTelIbHYIO
JeSATEIbHOCTh, YCTAHABIMBACTCS YCTaBOM U YUPEXJCHUS BKIIOUYAET B ceOs
MpUKa3bl, PpEIICHUS, T[OJIOKEHUS, TMpaBWiIa, HWHCTPYKIUU U JApYyTHeE.
[IpencraBiieHHbId TMEPEUYCHb BHUJOB JIOKAJIBHBIX AaKTOB HE  SIBJISIETCS
MCUYEPIBIBAIOIINM.

e Ycmae Yupesioenus — JIOKAIbHBIM aKT, HA OCHOBE KOTOPOI'O JEHCTBYET
Yupexaenue. YcraB YupexaeHus npuHumaercs [lemaroruueckum coBeTOM
U YTBEPXKOAETCA B TMOPSAJIKE, YCTAHOBJIEHHBIM 3aKOHOJATEIHCTBOM
Poccuiickon ®epepaunn. Ero conepxkanue omnpenensercs DenepaibHbIM
3akoHoM oT 29.12.2012 Ne 273-®3 «0O6 ob6pazoBanuu B Poccuiickoit
denepaunn»

e [Ipukaz — JIOKaJNbHBIA aKT, W3/1aBA€MbIl PYKOBOIUTEIIEM Y UYPEKICHUS,
OCYUIECTBIISIIOLIEN 00pa30BaATENbHYIO AEATENBHOCTb, JJISl PEIIEHUS OCHOBHBIX
W OIEepaTUBHBIX 3a7ad. B 1enonpou3BOACTBE YUPEKICHHS BBIJICISIOTCS
MpUKa3bl MO OpPraHU3allMOHHBIM BOIpPOCaM, TNPHUKa3bl IO OCHOBHOM
NEATEeIbHOCTH, TPHUKa3bl IO JUYHOMY cocTaBy. KoHcTatupyromas 4acTb
MpUKa3a MOXET OTCYTCTBOBAT.

e Pewenue — IOKaNbHBIA aKT, IIPUHUMAEMBIN KOJUIETHAJIBHBIMU OpPTaHAMHU
Yupexaenus B IEIAIX pa3pelieHuss HauOoJee BaXXHBIX BOIPOCOB UX
JESTENbHOCTH. TEKCT pelIeHNs] COCTOUT U3 JIBYX YaCTEH: KOHCTATUPYIOLIEH U
pacnopsiauTenbHOM, pasaeneHHblx cinoBoM  «PEIINII»  («PELLJIAY,
«PEIINJIO», «PEIINJIN»), koTOpOe medaraercss NponuCHbIMU OyKBaMH C
HOBOM CTpOKH OT noJjst. [Ipn HEOOXOIUMOCTH KOHCTAaTUPYIOIIAsl YaCTh MOXKET
COIepKaTh CCBHUIKM Ha 3aKOHBl M JIpyTM€ HOPMATHUBHBIE  AKTHI.
PacnopsiiurenbHas yacTh u3jiaraetcsi myHKTamu. PereHust MoryT coaepkaTh
MIPUJIOKEHUS, CChLIKA Ha KOTOPBIE JIa€TCSl B COOTBETCTBYIOIIUX MYHKTax
pacrnopsiauTeNbHOM YacTu. PerieHus MNOANMUCHIBAIOTCS TpeAceaaTeseM U
CEKpEeTapeM KOJUIETUAJIbHOTO OpraHa.

e [lonoscenue — JOKaNbHBIM AaKT, YCTaHABIMBAIOIIMKW IIPAaBOBOM CTATyC
OpraHa  ympaBJieHUs  YUPEKIEHHs, CTPYKTYpPHOrO  MOJpa3/eIICHUS
VYupexaeHus WM OCHOBHbIEC MMpaBwia (MOPSIOK, MPOLEAYPY) pealv3aluu
VYupexxaeHneM Kakoro-1u00 U3 CBOMX MPAaBOMOYHIMA.

e [Ipaguna — JIOKaJNbHBIM AaKT, pPErJaMEHTUPYIOIIUNA OpPraHU3alMOHHbIE,
JTUCHMUIUIMHAPHBIC, XO3SMCTBEHHBbIE W UWHBIE CIHELUAJIbHBIE CTOPOHBI



NEATEIbHOCTH YUpexAeHUs W ero pabOTHUKOB, OOydYalOIIMXCA M UX
poautenei (3aKOHHBIX MPEJCTaBUTENEH ).

o Uucmpykyus — JOKAIbHBIA aKT, YCTAHABJIMBAIOLIUMN TMOPSAOK U CIOCO0
OCYILIECTBIICHUS, BBITIOJHEHHS KAKUX-TTHOO0 NEHCTBUIl; COBOKYITHOCTh MPaBUII
OCYILIECTBIICHUS OIpPEACICHHBIX BHUAOB JESATEIBHOCTH, MPOBEACHUSA pPaboT,
CITy>K€OHOT0 MOBEICHUSI.

NHcTpykimelt  ompenensioT — OpaBOBOM — crtaTtyc  (mpaBa,  OOSI3aHHOCTH,
OTBETCTBEHHOCTh) pabOTHHUKA MO 3aHUMAEMON JOJKHOCTH. MHCTPYKLUS COAEPKUT
UMIIepaTUBHbIC (MIOBEIUTENbHBIC, HE JOIMYCKalollhe BbHIOOpAa) HOPMATUBHBIC
peAnuCcaHusl.

JIOJIKHOCTHBIE MHCTPYKIINH, pa3padaThIBACT PYKOBOAUTENb Y UPEKICHHUS.

e VupexjaeHue UMEET Jpyrue creuuuueckue HOPMATUBHBIE JTOKYMEHTHI,
perynupymomye OTHOIIeHHs B cepe 00pa3oBaHMs WM KOHKPETU3UPYIOIINE
JOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM MyHKTE, B 3aBUCHUMOCTH OT
KOHKPETHBIX YCIOBHM JAESITENbHOCTH YUpEKICHUS: TMpaBWiia, pPacHHCAHUA,
IUIaHbl, TpaduKd, UUKIOTPAMMBI, TPOTPAaMMBI,  TOPSAKH, MPOTOKOJIBI,
nacropra.

e JloroBopsl W MHBIE COTJIAIICHUS, KOTOPbIE M3AIOTCS OpraHaMH YIpPaBJICHUS
VYupexxaenus He €IMHOJIUYHO, a IyTEM COIJIACOBaHUS C WHBIMH JIMIIAMH,
BBICTYIAIOIIMMHU B HUX, B KaUY€CTBE CAMOCTOATEILHON CTOPOHBI (HAmpuMmep,
TPYAOBbIE TIOTOBOPHI, JOTOBOPHI ApEH/Ibl UMYIIECTBA, TOIOBOPHI HA OKa3aHUE
IUTATHBIX 00pa30BaTENbHBIX YCIOYT U T.J.) HE SBISIOTCS JIOKaJIbHBIMU aKTaMHU.

2.2. llopsiToK NOATOTOBKH JIOKAJIBHOI0 aKTA
WHUImMaTopoM moAr0TOBKH JOKAIBHBIX HOPMATHUBHBIX AKTOB MOTYT OBITh:

*  YUYPEIHTEIb;

* OpraHbl ynpasjeHUs 00pa30BaHUEM;

* aIMUHUCTpalUs YUpEeKIEHUS B JHIE €€ PYKOBOAUTENS, 3aMeCTHTeNei
PYKOBOIHTEIIS;

* KOJUICTHAJbHBIC OPTaHbl YIIPABICHUS Y UPEIKICHUS;

* YYaCTHHUKH 00pa30BaTENbHBIX OTHOLICHHH.

2.2.1. Ilpu u3gaHUM JTOKAJBHOTO aKTa JUPEKTOP YUPEKIACHHUS M KOJUIETHAJIbHBIC
OpraHsl yIpaBJICHUS PYKOBOJICTBYIOTCS IPUHITUTIAMU 3aKOHHOCTH,
000CHOBAaHHOCTH, J€MOKpPAaTU3Ma U CUCTEMHOCTH.

2.2.2.0cHOBaHMEM JIJIS1 TIOJATOTOBKH JIOKAJTBLHOTO aKTa MOTYT SIBJISITHCS M3MEHEHUS B
3aKkoHojaTeabcTBe P® (BHeceHHME W3MEHEHUM, W3/IaHHE€ HOBBIX HOPMATHUBHBIX
aKTOB).

2.2.3. IIpoekT NoKaJIbHOr0 HOPMATUBHOIO aKTa TOTOBUTCS OTACIBHBIM Pa0OTHUKOM
WA TPYMION pabOTHUKOB MO TIOPYYEHHUIO PYKOBOIUTENS YUPEKICHHUS, a TaKKe
KOJUIETHATbHBIM ~ OPTaHOM YIPABICHUS YUPEKICHHUS, KOTOPBIA BBICTYNHI C
COOTBETCTBYIOLIEU MHULIUATUBOM.

2.2.4. TlonrotoBka JIOKaJIbHOTO HOPMATHUBHOTO aKTa BKIIOYAET B ceOsl M3ydeHUE
3aKOHOJIATEIBLHBIX M MHBIX HOPMATHUBHBIX aKTOB, JIOKAJIBHBIX HOPMATHUBHBIX aKTOB
VYupexneHus, perjiaMeHTUPYIOUIMX Te€ BOMPOCHl, KOTOpPHIE MPEANOoaracTcs
OTpa3uTh B MIPOEKTE HOBOT'O aKTa, U Ha 3TOW OCHOBE BHIOOD €ro BUAA, COJIEPIKAHUS U
Mpe/ICTaBICHUE €ro B MUCbMEHHOU (hopme.




2.2.5. IlogroroBka HamboJiee BaXKHBIX JIOKAJIbHBIX HOPMATUBHBIX aKTOB (ITPOEKTOB
penieHunii coOpaHuil, NeJACOBETOB, KOJUIETHAIbHBIX OPraHOB YIPABJICHHUS, IPUKA30B,
MOJIOKEHUH, MPaBWII) JOJKHA OCHOBBIBATHCS HA pe3yJbTaTax aHaldu3a OCHOBHBIX
CTOPOH JIESITEIBbHOCTH YUPEXKACHUS, TCHACHUWW €ro Pa3BUTHUSA U CIHOKHUBIICHUCS
CUTYaIUHU.
2.2.6. Tlo Bompocam mpuema Ha pabOTy, MEPEBOAOB, YBOIbHEHU, IPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN WU TPUBICUEHUS COTPYIHHUKOB K IAUCUUIUIMHAPHOW WU
MAaTEpPUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IPUKA3bl, B COOTBETCTBUH ¢ TK PO.
2.2.7.1IpoekT NOKaIbHOTO HOPMATHBHOTO aKTa MOJUICKUT 00s3aTeNIbHOM MPOBEpKE
Ha JUTEPATYPHO-CTUIMCTHUYECKYIO TPAMOTHOCTh M MIPABOBYIO AKCIEPTU3Y, KOTOpas
IPOBOJUTCS YUPEXKICHUEM CaMOCTOSITEIbHO JIMOO C y4acTHEM IPHUBJICUYECHHBIX
CIIENUAIUCTOB. JIOKaJIbHBIMI HOPMATHUBHBIA AaKT, HE TMPOLICAIINNA IMPABOBYIO
AKCIIEPTU3Y, HE MOJIJICKUT PACCMOTPEHUIO U IPUHATHUIO.
2.2.8. TIpoekT noKaabHOTO HOPMATHUBHOTO aKTa MOXET OBITh MPEJCTaBICH Ha
o0Cy)X/IeHHE ITyTEeM pa3MEIIECHUs MPOEKTa JOKAJIbHOIO HOPMATUBHOIO aKTa Ha
UH(OPMAITMOHHOM CTEHJE B JOCTYITHOM JiJisi BceoOiero o0o3peHusi Mecte, Ha
obuIHATBHOM caiite Yupexnaenus, nyTeM HaIpaBJICHUS MPOEKTa
3aMHTEPECOBAHHBIM  JIMLIaM, MPOBEJIEHUS COOTBETCTBYIOLIErO CcOOpaHusi ¢
KOJUIEKTUBHBIM OOCYKJICHHEM MPOEKTa JIOKAIHBHOTO HOPMAaTUBHOIO akTa W T.1. B
Cllyyae COTIJIJaCOBaHUSl IMPOEKTa JIOKAJIbHOTO aKTa Ha HEM IIPOCTABISIETCA BHU3a
«COT'JTACOBAHO».
2.2.9. Jlna BBemeHUS B JCHCTBHE JIOKAJBHOTO aKTa W3AETCS IMPHKa3 TUPEKTOpA
YupexaeHus.
2.2.10.B VYupexnaeHus co30al0TCS YCJIOBHUS JUJII O3HAKOMJICHUS YYaCTHHKOB
00pa3oBaTeNbHbIX OTHOIICHUH C JIOKAJbHBIMU akTaMu. O3HAKOMJICHHE MOXKET OBITh
IPOBEICHO TOJA TMOJNUCh B CIydasx, MPEIyCMOTPEHHBIX HOPMATHBHBIMU
JIOKyMEHTaMu, JIM00 pa3MeIleH B O0IIe0CTYITHOM MecTe (MH(POPMAIIMOHHBIN CTEH/T
YupexaeHus, oQUIIHaTbHbIA CAalT YUpeIKICHHS).
2.2.11. VI3aMeHeHUs B JTIOKABHBIN aKT BHOCSTCS 1O Mepe HeoOxomuMocTu. B ciayuae
W3MEHEHHII B HOPMATUBHO-TIPABOBBIX aKTaxX (eaepajbHOTO, PErHOHAIBHOTO WU
MYHULIMIATBHOTO YPOBHEHN, U3MEHEHUS B JIOKAJIbHBIN aKT YUpEeKICHUSI BHOCUTCS HE
MO3/IHEE 2-X MECALIEB CO JIHS UX OMyOJIMKOBAHMUSI.
2.3. lokyMeHTaJIbHOE 0hOpPMIIeHH
2.3.1. JlokanpHBIA aKT JODKEH OBITh JOKYMEHTambHO odopmieH. CTpykTypa
JIOKaJBHOIO aKTa JIOJDKHA OO0ECHEeYHTh JIOTMYECKOE PAa3BUTHUE TEMBI IPABOBOTO
PEryJIMpPOBAHHUS.
2.3.2. OO6mume TtpebGoBaHWs K OGOPMICHHUIO JIOKAJTBHBIX aKTOB BKJIIOYAIOT
CJIEIYIOIIME MOJIOKEHUS:

» JlokalnbHBIN aKT JOJHKEH COJEP)KaTh HAMMEHOBAHME JIOKAJTBHOTO aKTa M JIaTy

W31aHUS.
* Ecau tpeOyetcst pazbsicHEHHE Lielel 1 MOTUBOB MPUHSATHUS JIOKAIBHOTO aKTa,
TO HeoOXoauMa BCTynuTeNbHass 4YacTb — npeamOyna. Ilomoxkenus

HOPMATHUBHOTO XapakTepa B peamMOyIly He BKIIFOUAIOTCSI.

* HopmartuBHble mpeanucanus O(GOPMISIIOTCS B BHJIE€ TYHKTOB, KOTOpBIE
HyMepyloTcs apabckuMu HUppamMud C TOYKOW M 3arojOBKOB HE HUMEIOT.
[IyHKTBI MOTYT NOAPA3AEHATHCS HA MOANYHKTHI, KOTOpPBIE MOTYT HMMETh
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OYKBEHHYI0O WM LU(POBYIO HyMepalMio. 3HAaYUTENIbHbIE 10 O00BEMY
JIOKaJbHBIE AaKTBl MOTYT JEIUTbCA HA IJIaBbl, KOTOPBIE HYMEPYIOTCS
PUMCKUMU LUPPAMU U UMEIOT 3aT0JI0BKH.

* Ecau B noKanbHOM akTe MPUBOAATCSA TaOMUILIbI, TpapUKU, KapThl, CXEMBI, TO
OHU OQGOPMIISIIOTCS B BHJAE MPHIOXKEHUH, a COOTBETCTBYIOIINE ITYHKTHI
JIOKAJIBHOTO aKTa JOJDKHBI UMETh CCBUIKM Ha 3TH NMPUIOKEHUSA. JIOKaIbHBIN
aKT C MPWIOKEHUSAMHU JIOJDKEH UMETh CKBO3HYIO HYMEPALIUIO CTPAHHIL.

* JloxanpHBI HOPMATUBHBIN aKT M3JIaracTCs Ha TOCYAApPCTBEHHOM s3bIKe PO u
JOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.

* B JIOKanbHBIX HOPMATHMBHBIX aKTAaX JalOTCS ONPEICICHUS BBOJMMBIX
IOPUINYECKUX, TEXHHUECKUX U IPYTUX CIIEHHUAIBHBIX TEPMHUHOB, €CIIM OHU HE
ABJIIOTCS OOILEN3BECTHBIMU M HEYNOTPEOIsiEMbIMU B 3aKOHOJATENbCTBE PO
U PETMOHAIBHOM 3aKOHOIaTEIIbCTBE.

2.3.3. Kaxx11pli1 KOHKPETHBIN JTOKAJIBHBIM aKT UMEET YCTaHOBJIEHHYIO opMy.

2.3.4. JlokanpHbple axkThl NPOXOAAT MPOLEAYPY PETUCTpPAllUM B CIELHUATBHOM
KypHasie. OOs13aTeNIbHOM  perucTpaluy  MOJUIeKaT  TOJOXKEHUs, IpaBuia,
MHCTPYKIIMHM, TIPUKa3bl M pACIOPSDKEHHS JHUPEKTOpa IIKOdbl. Permcrpanmnio
JOKAJIBHBIX aKTOB OCYIIECTBJISECT OTBETCTBEHHBIM 3a BEACHUE JACIONPOU3BOJICTBA
COTJIACHO MHCTPYKUMHU IO JEJIONPOU3BOJACTBY B YUpekIeHHH. Perucrpanms
MOJIOKEHUM, MPAaBWI WM MHCTPYKUMHA OCYIIECTBISACTCS HE MO3AHEE MJHSA UX
YTBEPKIACHUSI TUPEKTOPOM YUPEKACHUS, NPUKA30B U PACIOPSIKEHUNA TUPEKTOpA
YupexxneHuss — He NO3JHEE AHSA UX U3IaHMUs.

2.4. OcHOBHbIE TPEOOBAHUA K JIOKAJbLHBIM HOPMATHBHBIM aKTaM
24.1. Cpenu JOKaJbHBIX HOPMATHUBHBIX AaKTOB  YUPEXKICHUS  BBICIIYIO
IOPUANYECKYI0 cuiy uMeeT Ycmae. 1losTtomy, npuHHMaeMble B YUpEKICHUSA
JIOKaJIbHbIE HOPMATHBHBIE aKThI, HE JOJKHBI IPOTUBOPEUUTH €T0 Y CTaBy.
24.2. Ilpu mOATOTOBKE JIOKAJIbHBIX HOPMATHBHBIX aKTOB, PETrYJIUPYIOIIUX
COIIMAJILHO-TPYJOBbIE OTHOIIECHUSI (HAMpPUMEP, KOJUICKTUBHBIA JIOTOBOp, MpaBuia
BHYTPEHHETO pacropsiika U Ap.) CIeAyeT PYKOBOACTBOBATHCS PEKOMEHIALUSIMU O
HUX.
2.4.3. Ilonoscenue NOIKHO COACPKATH CACAYIOMNE 0053aTeIbHbIC PEKBU3HTHI:

* 0003HaYEHHE BUJIA JIOKAIHBHOTO HOPMATUBHOTO aKTa, €r0 HAaMMEHOBAHUE;

* Tpudbl: IPUHATO, YTBEPKICHO, COTJIACOBAHO;

* PErucCTPAMOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHUIO;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

* OTMETKY O HaJU4YUU MPUJIOKEHHS U COTJIACOBAHMSI.
2.4.4. IIpasuna NOTKHBI CONEPKATH CICIYIONINE 00sS3aTeIbHBIC PEKBU3UTHL:

* 0003HaueHWE BUJIA JIOKAITHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* TpudbBI IPUHITUSI U YTBEPKICHHUS;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

* OTMETKY O HaJU4YUU MPUIOKCHHUS;

* PErucTpalMOHHBIA HOMED.
2.4.5. Hnempykyuu TOTKHBI COJIEPKATh CASAYIONTNE 0053aTe/IbHbIC PEKBU3UTHI:

* 0003HaYeHHE BH/IA JIOKAIHLHOTO HOPMATUBHOIO aKTa, €r0 HAaMMEHOBAHUE;

* Tpudbl OPUHATUS U YTBEPKICHHUS;




* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHHUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHUS;

* pPErUCTPAIMOHHBIA HOMED.

2.4.6. Pewuenusa 1omKHBI COIEPIKATD CIEAVIOIINE 00s13aTEIbHBIE PEKBU3UTEL:

* 0003HauYeHWE BUJA JIOKATHBHOTO HOPMATHUBHOTO aKTa;

* MECTO U JaTy MPUHATHUS,

* TEKCT;

* JIOHKHOCTH, (DaMHUJTNIO, MHUIIUAJIBI M TIOAMHCH JIUIIA, TPUHSBIIETO PEIICHHE;,

* OTTHUCK II€YaTH.

2.4.7. IIpuka3wvl _[OMKHBL COEPYKATH CIAEAVIOIINE 00s13aTENbHBIE PEKBU3UTHI:

* 0003HauYeHNE BUJIA JIOKAIIBHOIO HOPMAaTUBHOTO aKTa, €r0 HAaMMECHOBAHHUC;

* MECTO M JaTy MPUHATHS,

* PETUCTPAIMOHHBINA HOMED;

* TEKCT;

* JIOJDKHOCTD, (DaMHJIHIO, MHUIIHAJIBI M ITOAITUCH PYKOBOIUTEIS Y UPEKICHHMS;

» [lpuka3sbsl opopmisitoTcsl Ha OJ1aHKe YUpEKICHUS.

2.4.8. IIpomokoaibl _u _axmwl JOKHBI _COJEPKATH CIEAYIOIINE 00s3aTeIbHbIE
DPEKBU3HUTHI:

* 0003HauYeHNE BUJA JIOKATBHOTO HOPMATHUBHOTO aKTa;

* J1aTy COCTaBJICHHS,

*  HOMEp;

* CIHCOK MPHUCYTCTBYIOIIUX;

* TEKCT, COAEpKaIlluii MOBECTKY JHS, OMHCAaHWE XO0Ja, MOPSAAKAa W IPOICTYPHI
COBEpIIIAEMBIX OIPECICHHBIX (FOPUAUYCCKH 3HAYMMBIX) JCHCTBHM JIMOO
OTCYTCTBHE OIPEACICHHBIX (PAKTOB;

*  JOJDKHOCTD, (haMIJIMIO, HHUITHAJIBI U TIOATHUCH JIUIa (JIMIT), COCTABUBIINUX M
MPUHUMABIINX YYaCTHE B COCTABJICHUHU ITPOTOKOJIA UJIH aKTa.

2.4.9. Ipozpammel _u naansl JTOJHDKHBI _COACPIKATH CIEAYIONIME 00s3aTCIbHBIC
DPEKBU3HUTHI:

* 0003HaueHWE BU/IA JIOKAITBHOTO HOPMATUBHOTO aKTa, €r0 HAWMEHOBAHHUC;

* MECTO U JaTa IPHUHSITHS;

* TEKCT JIOKAIBHOTO  HOPMATHBHOTO  aKTa, COOTBETCTBYIOIIHE €TI0
HAauMEHOBAHHIO.

2.4.10. Monsxcnocmuasa uncmpykuusn pabOTHUKA JODKHA COAEPIKATH CJICIYIOIIHE
pasJenbl:

* 0oO0mIMe MOJIOKEHUS;

* OCHOBHBIC 33]1a4H, PaBa, MPEAOCTABIIIEMbIe PAOOTHUKY U €r0 00SI3aHHOCTH;

* B3aHMMOJICHCTBUS,

* OTBETCTBEHHOCTh 3a HEKAYCCTBCHHOE M HECBOCBPEMEHHOE BBINOJHCHHE
(HEeUCITOTHEHHE) 00s13aHHOCTEM, IPETYCMOTPEHHBIX JOJKHOCTHOM
MHCTPYKLHEN;

* TpeOOBaHUs K paOOTHHKY.

2.5. Ilopsiiok NPUHATHS U YTBEP:KI€HUS JIOKAJIbHOI0 HOPMATHBHOI0 aAKTA
2.5.1. JlokanpHbIH HOPMATHBHBIM aKT, MPOLIEANIMN MPOBEPKY HA JIMTEPATYPHO-
CTWJIMCTUYECKYIO TPAMOTHOCTh WM TIPABOBYK) JKCIIEPTHU3Y, a TaKXke MNPOUEIYPY
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COTJIaCOBAHUA, NIOJICKUT IPUHATHIO U YTBEPKICHUIO PYKOBOJUTEIEM Y UPEKICHHUS
B COOTBETCTBHUH C Y CTABOM Y UPEXKICHHUS.

2.5.2. JlokanbHble HOPMATUBHBIE AKThl YUPEXKJIEHUS MOTYT NMPUHUMATHCS OOIIKUM
coOpaHueM pabOTHUKOB, [lenarorunueckuM COBETOM, HaIEIEHHBIMU MTOJTHOMOYHUSMU
[0 TPUHATUIO JIOKAJBHBIX HOPMATUBHBIX AKTOB B COOTBETCTBUM C YCTaBOM
VYupexaenuss, — N0 MNOpeaMeraM HX BEICHHS M KOMIIETEHLUHH, a TaKke
COTrJIaCOBBIBAETCS C YIPABJISIOIIMM COBETOM B COOTBETCTBHH C IOJOKEHHEM 00
VYIIpaBISIOLIEM COBETE.

2.5.3. Ilpyn npuUHATAM JOKAJIbHBIX HOPMATHBHBIX aKTOB, 3aTParvBalOlIUX IpaBa
oOyyaromuxcsi, poauTesell (3aKOHHBIX MPEACTABUTENEH), YUYUTHIBAIOTCS MHEHHE
Cogera o0yuatonuxcs, CoBera poauTenei.

2.5.4. He nojyexar NpUMEHEHUIO JIOKAJIbHbIE HOPMATHUBHBIE AKTHI, YXYJIIAIOIINE
MI0JIO’)KEHUE YYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIECHUH 110 CPABHEHHIO C TPYJOBBIM
3aKOHOJIATEIbCTBOM, KOJUIEKTMBHBIM JIOTOBOPOM, COIVIAIICHHUSAMM, a TaKXKE
JOKaJbHBIE aKTBl, MPHUHATBIE C HApyNICHHEM IIOpsKa ydeTa MHEHMS
IPEICTaBUTEIILHOIO OpraHa.

2.5.5. Ilpomenmuii mnpouenypy TPHUHITHS JOKAJbHBIA HOPMATHUBHBIA  aKT
YTBEPXKIAETCS pPyKOBOAMTENEM YupexjaeHusa. Dakt yTBepxkaeHHus odopmisieTcs
MIPUKA30M PYKOBOJMTENS Y UPEKICHUS, 3aBEPEHHBIN OANKCHIO.

2.5.6. JlokaibHBII HOPMATUBHBIM aKT BCTYMAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B
HEM, J100, B Cllydae OTCYTCTBHUSI TaKOTO YKa3aHHWs, 110 UCTEUEHUU 7 KaJeHAAPHBIX
JHEHN ¢ aThl IPUHATHUS TAHHOTO JIOKAJIbHOTO HOPMATUBHOTO akTa. JlaTol mpuHATHS
JIOKQJIbBHOTO HOPMAaTHBHOI'O akKTa, TPEOYIOLIEro YTBEPKACHUS PYKOBOAUTEIEM
VYupexxaeHus, BIETCA JaTa TAKOTO YTBEPKACHUS.

2.5.7. Tlocne yTBepKIEHUS JOKAJIbHOTO HOPMAaTUBHOTO aKTa IPOBOJUTCS
npoueaypa O3HAKOMJIEHUS ¢ HMM YYaCTHMKOB OOpa30BaTENIbHBIX OTHOLICHWH, Ha
KOTOPBIX PacCIPOCTPAHSIOTCS MOJIOKEHUS JAHHOTO JIOKAJIBHOIO HOPMATUBHOT'O aKTa.
O3HaKOMJIEHHE C JOKAJIbHBIM HOPMATHUBHBIM aKTOM O(OpPMIISIETCSl B BUAE MOIIUCH
O3HAKOMJISIEMBIX JIMI[ C YKa3aHWEM JaTbl O3HAKOMJIEHUS Ha OTIEIbHOM JIUCTE
03HAKOMJICHUS, IPUJIAraeMOM K HEMY, TUOO B OTAECIBHOM KypHAJe. .

2.5.8. JloxanpHble HOPMATHUBHBIE AaKThl TMPOXOMAAT TMPOILEAYPYy PErUCTpaluu B
CHeUaIbHOM KypHalle.

2.5.9. O0s3aTenbHON PETUCTPALMU TIOJJICKAT TOJOKEHUS, TPaBUia, HHCTPYKIIHUH,
MPUKa3bl PYKOBOJIUTENS YUPEKIACHUS.

2.5.10. Peructpamuio  JOKaJbHBIX  HOPMATHUBHBIX  aKTOB  OCYIIECTBIISET
OTBETCTBEHHBII 3a BEJCHHE JEIIONPOU3BOJICTBA COIJIACHO HHCTPYKLUHUH IO
JEIIONPOU3BOACTBY B Y UPEKICHHUS.

2.5.11. Perucrpamusi mMOJOXKEHW, TPaBUI W WHCTPYKIMM OCYIIECTBISETCS HE
MO3HEE JHS WX YTBEPXKICHUS PYKOBOJMUTENEM YUPEKICHHUS, IPUKA30B U
PacHoOpsKEHUI PYKOBOIUTENS Y UPEKACHUS — HE MO3HEE JHS UX U3/IaHHUS.

2.5.12. VTBepXKIEHHBI JIOKAJIbHBIA aKT TMOJUICKAT ONMyOJUKOBAHHWIO Ha
odpumanbHOM caiite Yupexenus B TeueHue 10 (aecsiti) KkaneHaapHbIX JHEH.

2.6. Iopsiiok BHeCEHUS U3MEHEHUS U J0TNOJHEHUI B JIOKAJIbHbIE AKThI
2.6.1. B neicTByroIIMe JOKajJbHbIE aKThl MOTYT OBITh BHECEHBI M3MEHCHUS U
JTIOTIOJTHEHUSI.



2.6.2. Tlpenynoxenne 0 BHECEHUU U3MEHEHUN MOXET MCXOJUTh OT JIt0OOro opraHa u
JIMLA, KOTOPBIA COMIACHO HacTosemMy [1010XKeHNI0 UMEET MPAaBO CTaBUTh BOIIPOC O
pa3paboTKe W MPUHATUM COOTBETCTBYIOLIETO JIOKAJLHOTO aKTa JUOO YTBEpPKIAaTh
3TOT JOKYMEHT.

2.6.3. Tlopsimox BHeCEeHWS W3MEHEHWH W JIONMOJHEHWW B JIOKAJIbHBIC aKTHI
YupexeHuss onpeneisieTcsi B CaMuX JIOKAIbHBIX akTax. B ocTanpHBIX cCiyyasx
W3MEHEHUS U JIOTIOJHEHUS OCYIIECTBISIOTCS B CJICYIONIEM MOPSJIKE:

* BHECEHHE W3MCHEHWW W JONOJHEHHUM OCYIIECTBIIETCA B  MOPSJIKE,
YCTAaHOBJIEHHOM B JIOKaJbHOM HOPMAaTHMBHOM aKT€, HA OCHOBaHUU KOTOPOTO
BHOCSITCS U3MEHEHHS;

* U3MEHEHHUS W JOINOJIHEHUS B MOJIOKECHUS, IPUHATHIE IOCIE COITIACOBAHUS C
KOJUIETMAJIbHBIM OpPraHOM  YIIPABIICHHS, BHOCATCS IyTEM U3JIaHUS MPUKA3a
OUpEKTOpa YUpeKICHUS O BHECEHUMM W3MEHEHHM WM JONOJHEHHI B
JIOKaJIbHBIN aKT C MPEBAPUTEIbHBIM ITOJTYUYEHHUEM OT HETO COIIIACHS.

2.6.4. JlokajibHbIe HOPMATUBHBIE aKThl MOTYT ObITh JJOCPOYHO U3MEHEHBI:

* B CJIy4yac BHECCHUS MU3MEHEHUW B 3aKOHONATEJIbHBIC aKThl U YUPEIAUTEIbHBIC
JTOKYMEHTBI Y UpEXKICHUS,

* TI0 pe3y/bTaTaM arTecTaluu padounx MeCT.

2.6.5. V3MeHeHuss W JOTIOMHEHUS B JIOKAJBHBIH aKT BCTYNAIOT B CHJIY C JaThl,
YKa3aHHOM B NPUKA3€ O BHECEHHM W3MEHEHHUN WM JONMOJHEHUN B JIOKAJbHBIN
HOPMAaTHUBHBIN aKT.

2.7. OTBETCTBEHHOCTh

2.7.1.3a HEWCHOJHCHWE WJIM  HEHaJJIeXkalllee  HCIOJHEHHEe  TpeOOBaHMM,
YCTAHOBJICHHBIX B JIOKAJIBHBIX aKTaX YUPEKJICHUs, COTPYIHUKN YUPEKICHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBHMU C YCTaBOM, TPYAOBBIM KOAEKCOM Poccuiickoit
Odenepanuu.

2.7.2.3a HeuCHOJHEHHE WJIM HEHAJIe)Kallee HCIOJHEHUE O0sS3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lojiockeHneM, paOOTHUKY YUpPEKICHUS, YIaCTBYIOIINC B
pa3paboOTKe JIOKANbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
JIEHCTBYIOITUM TPYIOBBIM 3aKOHOAATEIIHCTBOM.

2.8. JlelicTBHE JIOKAJIbHBIX AKTOB

2.8.1. JlokanpHBIC aKThl YUPEXKIEHUS NEHCTBYIOT TOJIBKO B Mpefenax YUpexaeHus
1 HE MOTYT PETyJINPOBATH OTHOLLICHHMS, CKJIQbIBAIOIIMECS BHE Y UPEIKICHHUS.

2.8.2. JlokanbHble aKThl YUpEKICHHs YTpPauyMBAIOT CHJIY (TIOJTHOCTBIO WU B
OTIEIbHOW YaCTH) B CIECAYIOMIMX CAyYasX:

* BCTYIUICHHE B CWIy aKTa, I[PU3HAIOIIETO JAHHBIM JIOKAJIBHBIM  aKT
YTPATUBILINAM CUILY;

* BCTYIUICHHE B CHIIy JIOKAJbHOTO aKTa OOJbIIeH IOPUIANYECKONW CHUIIbI, HOPMBI
KOTOPOTO IIPOTHUBOPEYAT ITOJIOKEHUAM JAHHOTO JIOKAIBHOTO AKTA;

* IpU3HAHUE CYIOM WA WHBIM YIIOJIHOMOYEHHBIM OPTraHOM TOCYAapCTBEHHOMN
BJIACTU JIOKAJIBHOIO aKTa YUpEXKACHUs IPOTUBOpPEYALMM JCHCTBYIOLIEMY
3aKOHOJATENIbCTRBY.

2.8.3. JIokanbHbIN akT YUpexaeHus, yTPaTUBIINI CUILY, HE TOAJIEKUT UCTIOTHEHUIO.




I11. 3akaounTeIbHBIE MOJIOKEHHS

3.1. Hacrosmee IlonokeHne o0 JOKaJbHBIX aKTaX SBISETCA JIOKAJIbHBIM
HOPMATHBHBIM aKTOM, NpuHUMaeTcs Ha [lemarornueckoM coBeTe YUpeKIeHUs U
YTBEPKAACTCSI MPUKA30M AUPEKTOPA Y UPEIKICHUSA

3.2. Bce wu3MeHeHHMsS U JIONOJHEHHS, BHOCHMBIC B Hactosmice Ilomoxenue,
opOopMISIOTCSI B TNMHUCBMEHHOW (OpME B  COOTBETCTBHUU  JICUCTBYIOIINM
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

3.3. TlomoxkeHre O TMOpSAAKE pa3padOTKU M TMPUHSATHS JIOKATBHBIX HOPMATHUBHBIX
AKTOB YUpEXKJCHUS TPUHUMAECTCA Ha HEONPEICICHHbIN CpoK. HM3MeHeHus wu
nonojiHeHUs K [lonoKeHUI0 TMPUHUMAIOTCS B MOpPsJIKE, mpeaycMoTpeHHoM 1.3.1.
HacTtosmero Ilonoxenus.

3.4. Tlocne npunstusa IlomoxxeHus (MM W3MEHEHMM W JIOMOJHEHUN OTIEIBHBIX
IYHKTOB M Pa3jeiiOB) B HOBOM pPENaKIMU MPEAbIAYIas pelaKius aBTOMaTHYCCKU
yTpayuBaeT CUJy.
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