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IMonoxenne
0 3aIHTe MePCOHATBHBIX TaHHBIX PAGOTHHKOB

1.O6mue no10KeHust

1.1. Hacrosimee Ilonmoskenume paspaboraHo B coorBercTBHE ¢ KoHctuTyumen PO,
Tpynosem kogexcoM PO Ne 197-®3 ot 30.12.2001 r., ®enepansHbiM 3aKkoHOM PD
"O6 uHpOpMaIMK, HHPOPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe HHbopmarwu" No
149-®3 ot 27.07.2006 r., Penepanbubiv 3akoHOM PD "O mepcoHanbHBIX TaHHBIX'
Ne 152-@3 ot 27.07.2006 r., Ykasom Ilpesunenta PO «O6 yTBep)kIeHUU MepevHs
CBeZIeHHH KOoH(pueHuansHoro xapakrepa» Ne 188 ot 06.03.1997 r., ITonoxenus o
Hopsiike pa3pabOTKH M NPUHATHS JIOKATHHBIX HOPMATHBHBIX aKTOB, COIEPIKAIIUX
HOPMBI, peryIupytolue o0pa3oBaTellbHble OTHOIIECHHS.

1.2. Hacrosmee IlonoxeHue ompenenseT MOPSAOK OOpaGOTKH IEPCOHAIBHBIX
naHHBIX paboTHHKOB MOV «COLI Ne3 wum.T.M.KaTanuweBay C.1.ATa)yKUHO
(mamee  VupexieHWe) W TapaHTHH  KOH(DUAEHIMATBHOCTH  CBEJCHHIA,
IPE0CTABISIEMBIX PAOOTHUKOM PabOTOHATEIO.

1.3, TlepconanbHble  naHHble paGOTHHKA  SIBISIOTCS  KOH(MHMIEHIMATHHOM
nHpOpMAaIue.

II. OcHoBHAas YacTk.
2. ITonsiTHE H COCTAB NMEPCOHAIBHBIX JAHHBIX pa0OTHHKA

2.1. TlepconanbHele naHHBIE PabOTHHKA - 3TO HEOOXOAUMAas pabOTONATENIO B CBSI3H C
TPYAOBBIMU OTHOIIEHUAMY HHPOPMAIUST O KOHKPETHOM COTPY IHHUKE.

K IIEPCOHAIBHBIM JaHHBIM pa60THp11<a OTHOCSTCH:

o (bamMuus, MM, OTYECTBO;

——




e TOJ, MECSL, AaTa U MECTO POXKICHUS, A TAKIKE UHBIE JAHHBIC, COJICPIKALIUECS B
YAOCTOBEPEHUU JTUYHOCTH paOOTHHUKA;

e JIAHHBIE O CEMEMHOM, COIMAIIBHOM U UMYIIIECTBEHHOM MOJIOKCHUU;

o JaHHBIC 00 00pa30BaHNM PaOOTHHUKA, HAIMYNHU CIICIIUATBHBIX 3HAHUHN WIIN
MMOJATOTOBKH;

e JaHHBIE O Mpodeccuu, CreHATbHOCTH paOOTHHKA,;

e CBEJICHHS O JI0X0/aX PaOOTHHUKA,

o JIaHHBIC MEJIMIIMHCKOTO XapaKTepa, B CIyUasix, IPEAyCMOTPEHHBIX
3aKOHOJIaTCIBCTBOM;

e JIAaHHBIE O YJIEHAaX CEMbH paOOTHHUKA;

e JIAaHHBIE O MECTE KHUTEILCTBA, IOYTOBLIN ajapec, TeeGoH padOTHHKA, a TAKKE
YJICHOB €T'0 CEMbH,

e JIaHHBIE, COJIEpIKAIIMECs B TPYIOBOM KHUKKE paOOTHUKA U €T0 JUYHOM JIeIie,
CTPaxOBOM CBHUJIETEJIBCTBE ITOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMS,
CBHUJIETEILCTBE O TOCTAHOBKE HA HAJIOTOBBIN YYET;

e JIaHHBIE, COJICpIKAILIUECS B JOKYMEHTAaX BOMHCKOTO y4eTa (MpHU UX HAJIUYUN);

e UHBIC NIEPCOHATLHBIEC JaHHBIC, IPU ONPECICHUN 00beMa U COACPIKAHUS
KOTOPBIX paboTOoaTeNh PYKOBOACTBYETCA HacTosuM [lonoxkennem u
3aKOHOAATEILCTBOM PO.

3. O0padoTKa NEPCOHATBHBIX JAHHBIX PA0OTHUKA

3.1. OOpaboTka MEpPCOHAIBHBIX JAaHHBIX pAaOOTHUKA — TMOJYYEHUE, XpaHEHHE,
KOMOMHUpOBaHMUE, Mepefaya Wik J00e Apyroe HUCHOJIb30BaHUE MEPCOHATIBHBIX
JTaHHBIX padoTHHKA. OOpabOTKa MEPCOHANIBHBIX JAHHBIX pA0OTHUKA OCYILIECTBIISAETCA
Ui o0ecredeHus: COOJIIO/IEHUsI 3aKOHOB M WMHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB,
COJICUCTBHSI PAOOTHUKY B TPYJOYCTPOMCTBE, OOYUEHUH, MPOJABUKEHUU TIO CIIyXkKOe,
oOecrniedyeHns JTMYHOM Oe30macHOCTH pabOTHHKA, KOHTPOJISI KayecTBa M KOJMUYECTBa
BBINOJIHAEMONW pabOThl M OOEcreueHus COXPAaHHOCTH HMMYILECTBA, OIUIAaThl TPYyAa,
MOJIb30BAaHUsl JIbIOTAMHU, MNPEIYCMOTPEHHBIMHM 3aKOHOAATenbCcTBOM P® u akramu
paboToarerns.

3.2. Pabotonatenb HE WMeEET MpaBa MOJy4yaTh U 00padaThiBaTh MEPCOHAIBHbBIE
JlaHHbIE pPA0OTHUKA O €ro MOJUTUYECKUX, PEIUTHO3HBIX M MHBIX YOEKIECHUSIX U
YaCTHOM KM3HU. B ciiydasix, HEMOCPEACTBEHHO CBA3AaHHBIX C BOMPOCAMH TPYJIOBBIX
OTHOILIEHHH, B COOTBETCTBHU co cTtaThell 24 Konctutyiuu Poccuiickoit denepannu
paboromarens BOpaBe MOdy4aTh U 0OpabaThIBaTh JaHHBIE O YACTHOM IKU3HH
pabOTHHUKA TOJIBKO C €r0 TUCbMEHHOTO COTJIaCHsl.

PabGoTtonaTens He MMeeT mpaBa Moiay4yaTh M 0OpadaThIBaTh MEPCOHAIBHBIC JTaHHbBIC
pabOTHHKA O €ro YJEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSIX WM €ro MpoQCOr3HON
NESATEIBHOCTH, 3a MCKIYEHHEM CIIy4aeB, IPEeIyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM.



[Tpu mpuHATHUU pelIeHul, 3aTParuBalIIUX UHTEPECHl pabOTHUKA, paboToaaTeNlb HE
UMEET MpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, MOTYyYEHHBIX
UCKIIFOUUTEIBHO B  PE3yJIbTaT€ HX aBTOMATU3UPOBAHHOM O0OpadOTKM WM
3JIEKTPOHHOI'O TIOJTyYEHHUSI.

3.3. Ha ocnoBanuu HopM TpymoBoro kojaexca P®D (ct. 86), a Takxke HCXOIsd U3
MOJIOKEHUM 1. 2 ¢T. 6 PenepanbHoro 3akoHa Nel52-03 "O nepcoHalbHBIX TaHHBIX ',
o0paboTKa TMepCOHAJIBHBIX JIAaHHBIX  OCYIIECTBIISIETCA  paboTojareiieM  0e3
MMMCBMEHHOTO COTJIacHs Pa0OTHHKA, 32 MCKIIOUCHHEM CIIy9aeB, MPEIyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

3.4. Bce mnepcoHanbHbIE JaHHBIE O pabOTHUKE paboToAaTedh MOXKET U JOJDKEH
MOJIYYUTh OT HETO CaMoTo.

3.5. PaGoTHHK 00s13aH NpeIOCTaBIATh PabOTOAATENIO JOCTOBEPHBIE CBEJIEHHUS O ce0e
U CBOCBPEMEHHO COO00OMmMAaTh €My 00 HW3MEHCHHHW CBOWX IEPCOHAIBHBIX JTaHHBIX.
PaGoTomaTens mMeeT mpaBo MPOBEPSATH TOCTOBEPHOCTh CBEICHUMN, MTPEI0CTABICHHBIX
pabOTHUKOM, CBepsis JaHHBIC, MPEIOCTaBICHHBIC PAOOTHUKOM, C WMECIOIIMMUCS Y
pabOTHHKA TOKYMEHTAMH.

3.6. B cnydasx, korja paboToaTeb MOKET MOTYYUTh HEOOXOAUMbIE EPCOHAIBHBIC
JaHHBIE paOOTHUKA TOJIBKO y TPETHEro Jinia, paboToaaTeNb JOJKEH YBEJOMUTH 00
TOM pabOTHHMKA M TOJYYUTh OT HETO MHUCHMEHHOE COTJIache MO YCTaHOBJICHHOMU
dopme (IIpunoxenue 1).

PabGoronatens 00s3aH COOOIIUTH PAOOTHUKY O IENSIX, CIOCO0aX M HMCTOYHUKAX
MOJTYYCHHS TIEPCOHANBHBIX JTAHHBIX, a TAKKE O XapaKTepe MOUICKANTUX MTOTYICHUIO
MEPCOHANILHBIX JTaHHBIX M BO3MOXHBIX ITOCIEICTBHSIX OTKa3a pabOTHWKA 1aTh
MUCHMEHHOE COTJIacHe Ha MX MOJyuyeHue.

3.7. llepcoHanbHble AaHHBIE PAOOTHHUKA XPAHATCS B OT/ENC KaJAPOB B JIMYHOM JeIie
pabotHuKa. JIMdHbBIE nena XpaHATCS B OyMa)KHOM BHJE B Tanmkax W HAXOASATCS B
ceiide nam B HECTOpaeMoM miKady.

[lepconanbHbie paHHBIE paOOTHHMKA B OTHAEIE KaapOB XpaHATCS TakkKe B
AJIEKTPOHHOM BHJIE HA JIOKAJIBHOM KOMIIBIOTEPHOW CeTH. J[OCTyI K 3JIEKTPOHHBIM
0a3aM TaHHBIX, COJIEPKAIINM TTEPCOHANIbHBIE TAaHHbIE PAOOTHUKOB, 00ECTIEUNBAIOTCS
cuctemoit maposieit. [Taponu ycTaHaBIUBaIOTCS ACTONPOU3BOIUTEIIEM U COOOIIAIOTCS
WHJMBUAYAJIbHO WI€HaM aJMUHUCTPALIMKM, HMMEIOMIUM JIOCTYH K HEPCOHAIbHBIM
JAHHBIM paOOTHHUKOB.

IIpumeyanune: XpaHeHUE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB B OyXraiarTepuu
U UHBIX CTPYKTYPHBIX MOJApa3eNeHUusIX paboToaaress, COTPYIHUKH KOTOPBIX



HMCHOT IIPpaBO AOCTYyIIa K ICPCOHAJIBHBIM OAHHBIM, OCYHICCTBIIACTCA B ITOPAAKE
HCKIOYAarOmMMM K HUM JOCTYII TPCThUX JIUII.

3.8. CotpynmHuk paboTomaresns, WMEIONIUN TOCTYIl K TEePCOHAIBHBIM JTaHHBIM
pPabOTHHKOB B CBSI3H C UCIIOJTHEHUEM TPYAOBBIX O0S3aHHOCTEM:

o oOecrmeunBaeT XpaHeHHE WHGOPMAINH, COACpPIKAIEH MEepCOHATBHBIC TaHHBIC
paboTHHKA, UCKITIOYAIOIEE JOCTYN K HUM TPEThUX JIMII.

B oTcyrcTBHE COTpyaHHMKA Ha €ro pabouyeM MeCTe HE JOJDKHO OBITh JOKYMCHTOB,
coJiepKallluX TEPCOHAIbHBIC JaHHBIC PAOOTHHUKOB (COOJIFOCHHE "TIOJIMTUKH YHUCTHIX
CTOJIOB").

e TpPH YXOJE B OTIYCK, CIy)XeOHOM KOMaHAMPOBKE W HWHBIX CIydasx
JUIMTEJIBHOTO OTCYTCTBUSA PabOTHHMKA Ha CBOEM paboueM MecTe, OH 00s13aH
nepeaaTh JOKYMEHTBI B MHBIE HOCUTEIH, COJEPIKaINe TePCOHATBHBIC TaHHBIC
pabOTHHUKOB JIMIly, Ha KOTOPOE JIOKAJIbHBIM aKTOM YUpekKIeHUs (TMpUKa3oM,
pacriopsikeHreM)  OyJeT  BO3JIOKEHO  HCHOJHEHHE  €ro  TPYIOBBIX
00s13aHHOCTEM.

IIpuMmeuanue: B ciyyae eciy Takoe JUI0 HE HA3HAYEHO, TO JOKYMEHTHI U
WUHBbIE HOCHUTENIM, COJEp)Kalllue IEepCOHANbHbIE JIaHHbIE PaOOTHHUKOB,
NEPENAOTC IPYroMy COTPYIHHMKY, HMMEIOIIEMY JTOCTYyH K IE€pPCOHAJIbHBIM
JTAHHBIM paOOTHUKOB MO YKA3aHUIO TUPEKTOPA IIKOJIBI.

[Ipy yBOJNBHEHUH COTPYAHMKA, HUMEIOMIETO JOCTYN K TNEPCOHAIBHBIM JTAHHBIM
pabOTHUKOB, TOKYMEHTHI W HMHBIE HOCUTENH, COJEpKaIllMe MEePCOHAIbHBIC TaHHBIC
pabOTHUKOB, TMEpENaloTCa JIPYroMy COTPYIHUKY, UMEIIEeMy JOCTyln K
MEePCOHAIBHBIM JaHHBIM PAOOTHUKOB IO YKa3aHUIO AUPEKTOPA IIKOJIHI.

3.9. Jloctyn K TMEpPCOHAIBbHBIM JIaHHBIM pa0OTHHKA HWMEIOT COTPYAHUKHU
paboroaaresns, KOTOPbIM TNEPCOHANbHbIE JaHHblE HEOOXOAWMBI B CBSI3U C
UCIIOJIHEHUEM HMH TPYIOBBIX OO0S3aHHOCTEH COrJacHO TMEPEYHI0 JOJKHOCTEN
(ITpunoxenue 2).

B 1iemsix BBIMTOTHEHUS TOPYYEHHOTO 3a/IaHUsI M HA OCHOBAHUU CITY>KEOHOM 3amuCKu ¢
MTOJIOKUTEIIBHON PE30IIOLIUEN PYKOBOJIUTEINS Y UPEKICHUS, TOCTYII K IIEPCOHATBHBIM
JAHHBIM PAa0OTHUKA MOXKET OBITh TPEAOCTABICH WHOMY PaOOTHUKY, TOJKHOCTH
KOTOpPOro He BKJItOUeHa B [lepeyeHb NOKHOCTEN COTPYIHUKOB, UMEIOIIUX JOCTYII K
MEePCOHATIBHBIM JaHHBIM paOOTHUKA YUPEKICHUs, 1 KOTOPHIM OHU HEOOXOJUMBI B
CBSI3M C HCTIOJTHEHUEM TPYIOBBIX 00SI3aHHOCTEH.

3.10. B cayyae ecnu paboToAaTeNto OKa3bIBAIOT YCAYTH IOPUANYECKUE U (PU3UYECKUE
JWIla Ha OCHOBAHWHU 3aKJIIOUYEHHBIX JOTOBOPOB (IMOO HMHBIX OCHOBAHUMN) U B CUITY

JAHHBIX JOTOBOPOB OHH JOJDKHBI HMMETh JOCTYI K IIEPCOHAJIBHBIM JaHHBIM
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pabOTHUKOB YUpeXACHHs, TO COOTBETCTBYIONIME JIAaHHBIE MPEIOCTABIISIOTCS
paboTomareneM TOJBKO IMOCJE MOAMKMCAHUS ¢ HUMH COTJIANICHUS O HepasTJallcHUH
KOH(pUIESHIIUAIBHOW HH(POPMAITUH.

B UCKITIOUUTENBHBIX CIydyasX, UCXOMAS U3 JOTOBOPHBIX OTHOIICHHUH C KOHTPareHTOM,
JIOMTYCKAETCsl HATMYKME B IOTOBOPAxX IMyHKTOB O Hepas3rialieHNH KOH(UISHITMATBHOMI
uHPOpMAIlMK, B TOM YHCJIE MPEAYCMATPUBAIOIINX 3aIUTy MEPCOHAIBHBIX JTaHHBIX
paboTHUKA.

3.11. Ilpoumemypa odopmieHHS IOCTyNa K TEPCOHATLHBIM JaHHBIM pPaOOTHHKA
BKJIIOYAET B ceOs:

¢ O03HAKOMJIEHHE paOOTHHKA MOJI POCHHUCH ¢ HAacTOSMM [lonoxxennem.

IIpumeuanue: [Ipy HanMUMKM UWHBIX HOPMATUBHBIX AaKTOB (MpHUKa3bl,
pPacnopsKEHHs, MHCTPYKIIMU M T.I.), PEryJIHPYIOUIUX 0OpaOOTKy W 3allUTy
NIEPCOHANIBHBIX JAHHBIX PaOOTHUKA, C JAHHBIMH aKTaMH TAKXKE MPOU3BOJIUTCS
O3HAKOMJIEHUE pa0OTHHUKA MOl POCIIUCH.

o HCTpeOOBaHHE C COTPYTHHKA (32 UCKIFOUCHHEM PYKOBOIUTEIS YUPEKICHU)
NUCBMEHHOIO  00s3aTenbcTBA O  COONIOIGHUHM  KOH(HIIEHIUAIbHOCTH
NEPCOHANIBHBIX JITAHHBIX PA0OTHHKA W COOJIOJIEHWU MpaBUI UX 00pabOTKH,
MOATOTOBJICHHOTO 10 yYcTaHoBIeHHOU popme ([Tpunoxenue 3).

3.12. CorpynHukua paboTomaTessd, UMCIOIIME JIOCTYyH K IEePCOHAIBHBIM JaHHBIM
PabOTHUKOB, HUMEIOT TIPABO MOJIy4YaTh TOJIBKO T€ IMEPCOHANIbHBIC JaHHbIE paOOTHHUKA,
KOTOPbIE HEOOXOIMMBI UM JIJISI BHITIOJTHCHHSI KOHKPETHBIX TPYAOBBIX (YHKITHH.

3.13. JlocTyn K nepcoHaIbHBIM JJaHHBIM Pa0OTHUKOB 0€3 CIEIUAIbHOTO pa3peieHus
UMEIOT paOOTHUKH, 3aHUMAIOIIHNE B OPTAHU3AIIMHN CISAYIONINE JOIKHOCTH:

e JUPEKTOP LIKOJIBI,

e 3aMECTUTENIH JUPEKTOpA LIKOJIBI;
 TJIABHBII Oyxranrep;

o JCJIONPOU3BOAUTEND,

e WH)XCHEP-DJIEKTPOHIIHK.

3.14. Jlomyck K TepCOHAJIbHBIM JIaHHBIM pPa0OTHUKA JAPYTUX COTPYJHUKOB
paborogarens, HE HMEIOUIMX HaJIeKaMM o00pa3oM 0(OPMIIEHHOTO JO0CTYyIa,
3arperaeTcs.

3.15. PaboTHuUK HMeeT NpaBO Ha CBOOOAHBINA JOCTYNl K CBOMM IEPCOHAIbHBIM
JaHHBIM, BKJIIOYas MPAaBO HA MOJyue€HUE KOMUH JII00O0H 3amucH (3a MCKIIOYEHHEM
CllydaeB  IPEIyCMOTPEHHBIX  (efepalbHBIM  3aKOHOM),  COJEp)Kalleil  ero



MNEPCOHAJIBHBIC TAadHHBIC. PabGoTtHuk wumeer IMpaBO BHOCUTH IIPCHIOKCHUA 10
BHECEHMIO U3MEHECHHMI B CBOU JAaHHBIC B CJIy4ac O6Hapy}KeHI/I}I B HUX HETOYHOCTECH.

3.16. [lenonpousBoauTesb BIpaBe MepeiaBaTh MEPCOHANbHBIE JaHHbIE pa0OTHUKA B
OyXrajaTepuio M HHBIE CTPYKTYPHbIE MOJpa3/ieieHus, B clydae HEOOXOAUMOCTH
UCTIOJIHEHUS COTPYAHUKAMU COOTBETCTBYIOIIUX CTPYKTYPHBIX MOAPA3/ICIEHII CBOMX
TPYAOBBIX 00sI3aHHOCTEH.

[Ipyu nmnepenaue MEPCOHANBHBIX  JIAaHHBIX  pa0OTHUKA, JCJONPOU3BOAUTEID
pPEeAyNpeKaaeT JUI, TOMyJaINX JaHHYI WH(OPMAIUIO, O TOM, YTO 3TU JaHHBIC
MOTYT OBITh HCIIOJB30BAaHBI JIMIIhL B IEJAX, JUISI KOTOPHIX OHU COOOIICHBI, U
UCTPEOYIOT OT 3TUX JIUI[ MUCbMEHHOE 00s3aTe€IbCTBO B COOTBETCTBUM ¢ M. 3.11.
Hactogmero [lomoxenus.

3.17. Tlepenaya (0OMEH W T.J.) TEPCOHATBHBIX JTAHHBIX OCYILECTBIAETCS TOJBKO
MEXIYy COTPYIHUKAMU, UMEIOIIMMHU JIOCTYTI K EPCOHATBHBIM JIAHHBIM paOOTHUKOB.

3.18. Ilepenava nepCOHANBHBIX JAHHBIX pa0OTHUKA TPETHUM JIUIIAM OCYIIECTBIISECTCS
TOJIBKO C MUCbMEHHOTO COTJIacHsi pabOTHHKA, KOTOpoe opopmitsieTcs 1o
ycra"oBiieHHOU (opme (IIpumnokenue 4) U JOKHO BKIIIOYATh B CEO0s:

o (aMuaMio, UMs, OTYECTBO, ajJpec pabOTHHKA, HOMEP OCHOBHOI'O JOKYMEHTA,
yIIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEICHHSI O JlaTe BBIJAYM YKA3aHHOTO
JOKYMEHTa U BBIJABIIIEM €ro OpraHe;

¢ HAMMEHOBAHHUE M aJpec paboToaaTEeNs, MOTYUAIOIIero Corliacue padOTHUKA;

e IICJb MTEPE/Iauy TICPCOHATBHBIX JIAHHBIX;

e TIEPEUCHb NEPCOHAIBHBIX [AHHBIX, Ha Tepefady KOTOPHIX JaeT COTrjacue
pabOTHUK;

¢ CpOK, B TEYCHHE KOTOPOTO JCHCTBYET COTJIACUE, & TAKKE MOPSIOK €r0 OT3hIBA.

IIpumeuanune: Cornacusi pabOTHUKA Ha MEpeady €ro NepCoHaIbHbIX TaHHBIX
TPETHbUM JIMIIAM HE TpeOyeTcss B Ciyyasix, KOrja 3TO HEOOXOJIMMO B LENISIX
NPEeayNpexICHUs YTPO3bl )KU3HU U 3I0POBbIO0 paOOTHHUKA; KOT/Ia TPETHH JUIA
OKa3bIBAIOT yCIyTH pabOTOAATEN0 HA OCHOBAHUU 3aKJIFOUEHHBIX JOTOBOPOB, a
TaK)K€ B CIy4yasX, YCTAHOBJIEHHBIX (heepaibHbIM 3aKOHOM W HACTOSIIHUM
[lonoxenuem.

3.19. He nomyckaeTcs nepenaya nepcoHaIbHbIX JAaHHBIX pA0OTHHUKA B KOMMEPUYECKHUX
nensx 0e3 ero MUCbMEHHOro corjiacus, 0(OPMIIEHHOIO MO YCTaHOBIEHHON (opme
(ITpunoxenue 5).

3.20. Cotpynuuku paboTomarens, mepeaaronue nepcoHanbHbIe JaHHBIC PAOOTHIUKOB
TPETHUM JIMIIAM, JIOJDKHBI TIEpelaBaTh WX C 00s3aTeIbHBIM COCTaBIICHHEM aKTa
npuemMa-tepeadl JOKYMEHTOB (MHBIX MaTepUadbHBIX HOCHUTENEH), COAepIKaIInX
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MIEPCOHANIbHBIE JTAHHBIE PAOOTHUKOB. AKT COCTAaBISIETCS IO YCTAaHOBJIICHHOW (opme
(ITpunosxxenue 6), U JOJKEH CONIEPKATh CICTYIOIINE YCIOBUS:

o YBEIOMIICHHME JIMIA, IOJYYaIollero JaHHBIE JOKYMEHThI 00 00S3aHHOCTH
UCIIOJIb30BAHUSL TOJIYYEHHON KOH(UIeHIHAaNbHOH HWH(OpMaMuU JUllb B
HENSIX, JUIsl KOTOPBIX OHAa COOOIIEHA;

o TMpeaynpexacHue 00 OTBETCTBEHHOCTH 3a HE3aKOHHOE MCII0JIb30BaHUE JJAHHOM
KoH(UIeHIManbHON UWHGOpPMAIMM B  COOTBETCTBUU C  (penepaibHBIMU
3aKOHaMHU.

[lepenaua  NOKYMEHTOB (MHBIX  MaTE€pUAJbHBIX HOCHTENEH), COAEpKaIIUX
NEPCOHAJIbHBIE JIaHHbIE PAaOOTHUKOB, OCYIIECTBISIETCS NPHU HAJUYMHM Yy JIMIA,
YIOJHOMOYEHHOT'O HA UX MOJyYCHHUE:

e JIOTOBOpPA HA OKA3aHUE YCIyT YUpPEXKICHHUS;

o COIVIAIIEHUS O HEpas3rjalleHuu KOHPUACHIMAIbHOM HHpOpMauuu Jnbo
HaJM4M€ B JIOTOBOPE C TPETbUM JIMIOM IYHKTOB O He€pasriallleHuu
KOH(HICHINATbHON HMHPOpPMALMM, B TOM YHCIE, MPEIyCMaTPUBAIOIINX
3aIUTYy NEPCOHATBHBIX JAHHBIX pA0OTHUKA;

o IMHCHbMa-3alpoca OT TPEThEro JIMIA, KOTOPOE JIOJKHO BKIIOYaTh B ceOs
yKa3aHUe Ha OCHOBAHUS MOJYYEHHUs JOCTyNa K 3arpamrBacMoi nHpopmarm,
cCoJep Kallel MepcoHalbHbIE JaHHble paOOTHUKA, €€ TIepeueHb, ILellb
ucnosb3oBanus, ©.M.0. 1 JOIKHOCTH JMIa, KOTOPOMY MTOPYYAETCs MOJTYyYUTh
JaHHYIO0 UH(OpPMAILIHIO.

OTBETCTBEHHOCTh 3a COOJIIOIEHUE BBIIEYKAa3aHHOIO IOpsIKa IPENOCTaBICHUS
NEPCOHANIBHBIX JAHHBIX pPA0OTHUKA YUpeKIeHUuss HeceT pabOTHUK, a TaKxKe
PYKOBOAMTENb CTPYKTYPHOTO IOJAPA3IENICHUs, OCYILIECTBISAIOUIET0 Iepeaavy
NEPCOHAIBHBIX JaHHBIX PAOOTHUKA TPETHUM JIMIIAM.

3.21. IlpeacraButento pabOTHHKA (B TOM YHCIIE€ aJBOKATy) MEpPCOHAIbHBIC HaHHBIC
nepeaTcss B MOPSAKE, YCTAHOBICHHOM JICMCTBYIOLIMM 3aKOHOJIATEILCTBOM U
HactosimmM  [lonoxkennem. Mudopmarus mepemaeTcs mpu HAIUMYUA OJHOTO U3
JIOKYMEHTOB:

e HOTapHAJIBHO yJIOCTOBEPEHHOW JOBEPEHHOCTH MPEACTABUTEIIS PAOOTHHKA,;

o TMHWCHMCHHOTO 3asBIICHUS pa0OOTHWKA, HAIMUCAHHOTO B  MPHUCYTCTBUHU
JIEIOTIPON3BOANTENS paboTomarenst (eciau 3asiBJICHUE HAMKMCaHO PAaOOTHUKOM
HE B MPUCYTCTBUH JEIONPOU3BOIAUTEINSI, TO OHO JIOJDKHO OBITh HOTApUATHHO
3aBEPEHO).

I[OBepeHHOCTI/I N 3a4BJICHUA XPAHATCA B OTACIIC KAAPOB B JIMYHOM JICJIC pa6OTHI/IKa.



3.22. llpenocraBneHne TMEPCOHANBHBIX JAaHHBIX pAaOOTHUKA TOCYJApPCTBEHHBIM
OpraHaM TpPOU3BOJUTCS B COOTBETCTBUHM C TPEOOBAHUSAMHU JACHCTBYIOILIETO
3aKOHOJaTeIbCTBA U HacToAIMM [lososkeHueM.

3.23. IlepcoHanbHble JaHHble pabOTHHKA MOTYT OBITh  MPEIOCTaBICHBI
POJICTBEHHUKAM WJIM YJIEHAM €r0 CEMbH TOJIBKO C MMCbMEHHOI'O Pa3pellIeHus caMoro
paboTHHKA, 3a MCKJIIOYEHUEM CIy4yaeB, KOTJa Iepejaya MepCOHANIbHBIX JIaHHBIX
paboTHHKa 0€3 ero coriacus JA0IMyCKaeTcs JeHCTBYIOIUM 3aKOHOAATENbCTBOM PD.

3.24. JIOKyMEHTHI, coJepallue MEepCOHAIbHbIE TaHHbIE PA0OTHUKA, MOTYT OBITh
OTIIPaBJICHBI Yepe3 OpraHmu3aInio (heaepaIbHON MOYTOBOM cBs3u. [Ipu 3TOM momkHa
ObITh  OOecriedyeHa WX  KOH(PUICHUHATBHOCTh.  JIOKyMEHTBI,  CcOAepKalue
IIEPCOHAIIBHBIE  JIaHHBIC BKJIAJBIBAIOTCA B KOHBEPT, K HEMY IPWIAraercs
CONPOBOJAMTENBHOE IHCbMO. Ha KOHBepTe nemaercs HaAIUCh O TOM, 4YTO
COJECP)KUMOE KOHBEpTa fABJSAETCS KOH(QUICHIMAIbHON HHpopManue, u 3a
HE3aKOHHOE €€ pa3MIAlllEHNEe 3aKOHOAATEIbCTBOM IIPETYCMOTPEHA OTBETCTBEHHOCTb.
Jlanee, KOHBEPT € CONPOBOAUTEIBHBIM IMMCHMOM BKJIAJBIBAETCS B APYIOW KOHBEPT,
Ha KOTOPBIA HAHOCATCS TOJBKO PEKBU3UTHI, IPEAYCMOTPEHHBIE I[OYTOBBIMU
MpaBWJIAMH JIJI 3aKa3HBIX MOYTOBBIX OTIIPABIICHUII.

4. Opranu3anus 321U THI NEPCOHAJIBHBIX JAHHBIX PA0OTHUKA

4.1. 3amura TNEpCOHATBHBIX JJAHHBIX pA0OTHHKA OT HEMPABOMEPHOTO UX
WCITIOJIb30BAHUS WM YTPaThl 00€CIeunBaeTcsi paboTOAATENEM.

4.2. OOmy OpraHu3alMI0 3allMThl MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
OCYLIECTBJISIET NEJIONPOU3BOIUTED.

4.3. lenonpou3BoauTeab 00€CIIeYNBACT:
¢ O3HAKOMJICHHE COTPYAHHUKA O] POCIHUCH ¢ HacToAmMM I[lomoxeHnem.

[Ipn HANIMYMK UHBIX HOPMATUBHBIX aKTOB (TIPHUKA3bI, PACTIOPSHKCHUS, HHCTPYKIIUHA U
T.I1.), PETYIUPYIOMUX 0OpabOTKy W 3alUTy MEPCOHATBHBIX JAaHHBIX PaOOTHUKA, C
JTAHHBIMHU aKTaMHU TaK)Ke MTPOU3BOAUTCS O3HAKOMIICHHE COTPYIHUKA IO POCITHUCH.

e HCTPeOOBAHUE C COTPYAHUKOB (32 MCKIIOYCHUEM JIMI], YKa3aHHBIX B ITYHKTE
3.13 nacrosmero IlonoxxkeHus1) MUCbMEHHOTO 00s3aTEILCTBA O COOJIIOJCHUU
KOH(UJIECHIIUAIBHOCTH TEPCOHATIBHBIX JAaHHBIX pa0OTHUKA U COOJIIOJACHUU
npaBui UX 00pabOTKH.

e O0OmMIA KOHTPOJIb 3a COOJIIOJICHUEM COTPYAHUKaMHu paboTomatesiss Mep IIo
3aIATEe TIEPCOHAIIBHBIX JJAHHBIX PaOOTHHUKA.



4.4. OpraHuzaiyio 1 KOHTPOJIb 33 3alIUTON MEePCOHAIBHBIX JAaHHBIX PAOOTHHKOB
CTPYKTYPHBIX TOJpa3AesieHuil paboToaarens, COTPYAHUKH KOTOPBIX UMEIOT TOCTYI K
NePCOHAJBHBIM JTJAHHBIM, OCYIIECTBIISIFOT UX HEMOCPEICTBEHHbBIE PYKOBOIUTEIH.

4.5. 3ammmre moUIEKNT:

o uH(pOpPMAaIUs O IEPCOHATBHBIX JAaHHBIX pAOOTHHUKA;
¢ JOKYMEHTBI, COJIeprKalllie epCoHaIbHbIC JaHHbIEC pA0OOTHUKA;
+ TIEpCOHAJbHBIC JJAHHBIC, COJACPKAIIUECS HA DJICKTPOHHBIX HOCUTEIISX.

4.6. 3ammTa CBEJICHUN, XpaHIIIMXCA B 3JEKTPOHHBIX 0a3ax JaHHBIX paboTojaTeNs,
OT HECAHKIMOHHUPOBAHHOTO JOCTYIA, UCKAKEHUS M YHUYTOKEHUS MHPOpMalUH, a
TaK)K€ OT MHBIX HEMPaBOMEPHBIX JCHCTBUM, 00eCIeunBaeTCS pa3rpaHUUYCHUEM TIPaB
JIOCTYIIA C UCITOJIb30BAHUEM YUETHOW 3aMUCU U CUCTEMOW MapoJIei.

5. 3akiouMTeIbLHBIE MOJI0KEHUS

5.1. Unbie mpaBa, 00513aHHOCTH, JEHUCTBUS COTPYIHHUKOB, B TPYAOBBIC O0S3aHHOCTU
KOTOPBIX BXOIUT 00pabOTKa MEPCOHANBHBIX JaHHBIX PAOOTHHKA, OMPENEISIOTCS
TaKke JOJKHOCTHBIMU UHCTPYKITUSIMU.

5.2. JIuiia, BUHOBHBIE B HApYyIIEHUH HOPM, PETYIHPYIOUIUX TOJy4YeHHE, 00paboTKy U
3allUTy  MEpPCOHAIBbHBIX  JAHHBIX  paOOTHUKA,  HECYT  MaTepHabHYIO,
JVCHUIUIMHAPHYI0, aJIMHUHUCTPAaTUBHYIO, TI'PaXIAHCKO-TPABOBYIK) WA YTOJOBHYIO
OTBETCTBEHHOCTh B MIOPSJIKE, YCTAHOBJICHHOM (he/lepaibHbIMU 3aKOHAMMU.

5.3. Pasrnamenue nepcoHaNbHBIX JaHHBIX paOOTHUKA YUpexkaeHus (mepenadya ux
MIOCTOPOHHUM JIUI[AM, B TOM 4HKCJE, pAOOTHUKAM YUpPExXJIeHUs, HE UMEIOUIUM K HUM
JOCTyMA), UX MYyOJIMYHOE pacKphITHE, yTpaTra JTOKYMEHTOB W HWHBIX HOCHTEJIEH,
CoJlepKalllUX TEPCOHAJbHBIE JaHHbIE pAa0OTHHKA, a TaKXe WHbIE HapyLIEHUs
o0s3aHHOCTEM MO HMX 3amuUTe MU O00pabOTKEe, YCTAHOBJIEHHBIX HACTOALIUM
[TonoxeHnueM, JTO0KaIbHBIMA HOPMATUBHBIMU aKTaMH (MpUKa3aMHU, paCIIOPSHKEHUSIMU )
VYupexaeHus, BJEYET HAJIOKEHHE Ha COTPYIHHKA, HMEIOMIETO JOCTYNl K
NEPCOHANIbHBIM JaHHBIM, JUCLUMIUIMHAPHOTO B3BICKAHUS — 3aMe4yaHUs, BHITOBOPA,
YBOJIbHEHHS.

5.4. CoTpyaHuWKH, HWMEIONME JOCTYN K TEPCOHAIBHBIM JIaHHBIM paOOTHUKA U
COBEPIIMBINME YKa3aHHBIM JAUCHUIUIMHAPHBIA  TPOCTYNOK, HECYT TOJHYIO
MaTepHaNbHYI0 OTBETCTBEHHOCTh B CiIy4yae NMPUYMHCHHUS €ro ACHCTBUSAMH yliepOa
paboronaremnto (1.7 ct. 243 Tpynosoro konekca PD).

5.5. CoTpynHUKH, UMEIOINUE JOCTYyl K TIEpPCOHAIbHBIM JaHHBIM pPaOOTHUKA,
BUHOBHbBIE B HE3aKOHHOM Pa3TJallleHuy WM UCTIOIb30BaHUHU NMEPCOHANBHBIX TaHHBIX
paboTHHKOB paboTonatens Oe3 corjacus paOOTHMKOB U3 KOPBICTHOM WM WHOU



JUYHOM 3aMHTEPECOBAHHOCTU U NMPUYUHUBIIKNE KPYIMHBIA yiiepO, HECYT YrOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBMH €O CT. 183 YrosmoBHoro koaekca PO.

5.6. Hactosee [lonoxenue neiicTByeT ¢ MOMEHTA OIMUCAHHUS.

5.7. H3menenuss B Hacroswmee [lomoxeHue BHOCATCA IIpU  W3MEHEHHH
3aKOHO/IaTEIbCTBA B YCTAHOBJICHHOM IMOPSJIKE.
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