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IHoJi0:xxeHue
0 mopsiAKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX AKTOB

1. O01mue noJ10KeHUs
1.1. Jaunoe Ilonoxkenue paszpaboTraHo B cOOTBeTcTBUM ¢ DejepalibHBIM 3aKOHOM
Ne273-®3 o1 29.12.2012 «O06 obpazoBanuu B Poccuiickoit @eneparum», TpymnoBoro
konekca P® (lanee - TK P®), I'paxxnanckoro Konexca P (manee - 'K PD), a
takke Ycrabom MOY «COI Ne3 um.T.M.KatanuueBa c.n. Ataxykuno ([anee
VYupexnenue).
1.2. Hacrosmee Ilonoxenne o mopsake pa3paOOTKU W MPHUHITHS JOKAJIBHBIX
HOPMATUBHBIX akTOB YupexacHus (nanee — I[lonoxxenue) pa3paboTaHo B LEAX
peanu3anuy IpaBa Ha CaMOCTOSITENBHOE CO3/JaHME HOPMATHUBHOW 0asbl AJisi CBOEH
NEATEIBHOCTH B paMKax IIOJHOMOYHM, OTHECEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoii @eaepannu K KOMIETEHIIMHA 00pa30BaTEILHON OpraHU3allnu.
1.3. Hannoe IlonoxxeHue MAOMONHSIET U KOHKPETU3UPYET TMOPSIOK H3IAHUS
JIOKAJIbHBIX AKTOB, ONPEIECICHHBIX YCTaBOM YUpEXKICHUS, YCTAHABIMBAECT €JIUHbIC
TpeOOBaHMs K JIOKAJbHBIM HOPMATUBHBIM aKTaM, WX TOJTOTOBKE, O(opMIIeHHIO,
NPUHATHIO, YTBEPKIEHUIO, BCTYIUICHUIO B CHJTy, BHECEHUIO U3MEHEHHI U OTMEHE,
nmyOJauKauy Ha O(QUIIMATIBHOM CalTe Y UpexaeHUS .
1.4. Hacrosmee IlomoxeHnne dABAsSeTCAd JIOKAIBHBIM HOPMATHUBHBIM  aKTOM
YupexaeHuss U BXOAUT B NepEUYEHb JJOKAJIBHBIX aKTOB Y UPEKICHUS.
1.5. llensmu u 3agauamu HacTosmero [1ooxeHust sIBASIOTCS:
* HOPMAaTMBHOE PEryJHpOBaHKE 00pa30BaTENbHBIX OTHOIIECHUHN B YUpEeXKICHNUH;
* CO3JaHHE E€IUHOM U COIVIACOBAHHOM CHUCTEMbI JIOKAJIbHBIX HOPMATHBHBIX
aKTOB YUpexKICHUS,
* o0ecreueHue NPUHIUNA 3aKOHHOCTH B HOPMOTBOPYECKOW JESTEIBHOCTU
YupexnaeHus;
* COBEpIIECHCTBOBAHME TPOIECCA TMOATOTOBKH, O(GOpPMIICHUS, TPUHATUSI W
peanu3aiuu JOKaJIbHbIX HOPMATUBHBIX AKTOB;
* TpPENOTBpAlllCHHE OyOJIMPOBAHUS  PETYJIUPOBAHHS  OOIECTBEHHBIX M
00pa3oBaTeIbLHBIX OTHOIICHUH B Y UPEIKICHHH.




1.6. JlokanpHbIe aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHMSIM 3aKOHOJATEIHCTBA
PO, saBnsiorcss  00sM3aTENbHBIMA K WCIHOJHEHUIO  BCEMH  YYaCTHUKAMH
00pa30BaTEIbHBIX OTHOIICHUH.

11.OcHoBHAs YacTh
2.1. OcHOBHBIE BU/IbI JIOKAJILHBIX AKTOB Y UpexKaeHusl

o JlokanvHoii axm YupeoicOenus TpeNCTaBiseT cOO0OM OCHOBAHHBIA Ha
3aKOHOJIATEIHCTBE O(PHUITMANBHBIA JOKYMEHT, MPUHATHIA B YCTAaHOBJICHHOM
MOPSJIKE U PETYIUPYIOIINM OTHOIIEHHS B pamkax YupexacHus. [lepedueHp
BUJOB  JIOKAJbHBIX  AKTOB, PETJIAMEHTHUPYIOIIUX  00pa30BaTEIbHYIO
JEeATEIbHOCTh, YCTAHABIMBAETCS YCTAaBOM U YUPEXKJICHUS BKIIIOUYAET B ceOs
NIPUKa3bl, pEIICHHS, TMOJIOKEHUS, TMpaBWUiIa, HHCTPYKUMA U JpYTHE.
[IpencraBiieHHBI TEPEYECHb BHUIOB JIOKAJIbHBIX AaKTOB HE SIBIISIETCS
MCUYEPIBIBAIOIINM.

e Ycmae Yupesrcoenus — JIOKAIbHBIM aKT, HA OCHOBE KOTOpPOIO IEHCTBYET
Yupexaenue. YcraB YupexaeHus npuHuMaercs l[lemarornyeckuMm CoOBETOM
M YTBEPXKZACTCSI B TMOPSAKE, YCTAaHOBICHHBIM 3aKOHOJATEIHLCTBOM
Poccuiickonn ®epepauun. Ero conepxkanue omnpenensercs DenepaibHbIM
3akoHoM oT 29.12.2012 Ne 273-®3 «OO0 oOpa3oBanun B Poccuiickoi
denepannin

e [lpukaz — TNOKAIBHBIA aKT, W3/1ABAE€MbIi PYKOBOJMTEIIEM YUPEKICHHUS,
OCYHIECTBIISIONIEH 00pa30BaTENbHYIO AEATEIBHOCTD, JIJISl PEIICHUS OCHOBHBIX
U OIEepaTUBHBIX 3a1ady. B 1enonpous3BOACTBE YUPEKICHHS BbIIEISIOTCS
MpUKa3bl MO OpPraHU3allMOHHBIM BOIpPOCaM, NPHUKa3bl IO OCHOBHOM
JEATEeIIbHOCTH, TPHUKa3bl MO JUYHOMY cocTaBy. KoHcTartuwpyromas 4acTb
IIPUKa3a MOYXKET OTCYTCTBOBATb.

e Pewenue — IOKaIbHBIA aKT, MPUHUMAEMBIN KOJUIETHAJIBHBIMU OpPTaHaAMHU
VYupexaeHus B UEIAX pa3pelieHus: HaumboJiee BaXKHBIX BOIMPOCOB HX
NEATENBHOCTH. TEeKCT pemeHns COCTOUT U3 ABYX YaCTEN: KOHCTATUPYIOLIEN U
pacriopsauTenbHol, pasaeneHHbix cioBoMm  «PEIINI»  («PEHINJIAY,
«PEIINJIO», «PEHINJIN»), koTOpOe Tedaraercss NPONUCHBIMU OyKBaMH C
HOBOM cTpoku OT noJist. [Ipu HeoOX0AMMOCTH KOHCTATUPYIOIIAs YaCTh MOYKET
COIepKaTh CCBHUIKM HAa 3aKOHbBl M JIpyTM€ HOPMATHUBHBIE  AKTHI.
PacnopsurtenbHas 4acTh U3JIaraercsl MyHKTaMu. PemeHus MoryT coJepxaTh
MPUJIOKEHUS, CChUIKA HAa KOTOPBIE NIa€TCsl B COOTBETCTBYIOIIMX MYHKTax
pacnopsiAuTeNbHONM 4YacTu. PemieHuss MNOANUCHIBAIOTCS MpeAceAaTeeM U
CEKpPETApEM KOJUIETUAJILHOTO OpraHa.

e [lonosicenue — JOKANbHBIM AaKT, YCTaHABJIMBAIOIIMKM IPAaBOBOM CTATyC
OpraHa  yIopaBJIeHHs  YUpPEKICHHS, CTPYKTYpPHOIO  MOJpa3JIcIICHHS
VYupexxeHus Wi OCHOBHBIE MpaBwiia (NMOPSAIOK, MPOLEAYpY) peaau3aluu
VYupexaenneM Kakoro-J1u00 U3 CBOUX MPABOMOYHIA.

e [Ipaguna — JOKaJNbHBIM AaKT, PErJIaMEHTUPYIOIIUN OPraHU3alHUOHHbIE,

JAUCHUIIIMHAPHBIC, XO3SMUCTBEHHBIE U  MHBIC CIICOUAJIBHBIC ~ CTOPOHBI
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NEATETLHOCTH YUpeXKACHUS W €ro pabOTHUKOB, OOydYalOMMXCA € UX
poautenei (3aKOHHBIX MPEJCTaBUTENEH ).

o Uncmpykyus — JOKAIbHBIA aKT, YCTAHABJIMBAIOUIUMN TMOPSAOK U CIOCO0
OCYIIECTBJICHUS, BHIIOJIHEHUS KaKUX-TH0O0 IeWCTBHM; COBOKYITHOCTh MPABUII
OCYIIECTBJICHUSI OMPEJEICHHBIX BUJIOB JEATEIBLHOCTH, MPOBEACHUS padoT,
CITy>K€OHOTO MOBEICHMUSI.

NucTpykimelt  ompenensioT — OpaBOBOM — crtaTtyc  (mpaBa,  OOSI3aHHOCTH,
OTBETCTBEHHOCTh) PAOOTHHUKA MO 3aHUMAEMOU JOIKHOCTU. NHCTPYKIUS COAEPKUT
UMIepaTUBHbIC (MOBEIUTENIbHBIC, HE JOMYyCKalolUMe BbIOOpPA) HOPMATUBHBIC
MIpENMCaHMUS.

JIOJDKHOCTHBIE MHCTPYKIIMH, pa3padaThIBAE€T PYKOBOAUTEND Y UPEIKICHHUS.

e VupexaeHue HUMEET Jpyrue creuuuueckue HOPMATUBHBIC JIOKYMEHTHI,
pEryJupyroiiue OTHOIICHHS B cepe o0pa3oBaHUs WM KOHKPETUZUPYIOIIUE
NOKYMEHTBI, YKa3aHHbIE B HACTOSIIEM IIyHKTE, B 3aBUCUMOCTH OT
KOHKPETHBIX YCIIOBUN NEATETbHOCTH YUpPEKIEHUs: TNpaBWia, PACIHUCAHUS,
IJIaHbl, TrpaduKH, UUKIOTPAMMBbI, MPOrPAMMBI,  TOPSAKH, MPOTOKOJBI,
nacropra.

e JloroBOpsl U MHBIC COTJIALICHUS, KOTOPhIE M3/IAIOTCS OpraHaMH YIPaBIICHUS
YupexaeHuss HE €IUHOIMYHO, a MyTEM COTrJIaCOBaHUSI C HUHBIMHM JIMIAMU,
BBICTYIAIOIIMMHU B HUX, B KaU€CTBE CaMOCTOSITEIbHON CTOPOHBI (Harpumep,
TPYZIOBBIE JOTOBOPBI, JOTOBOPHI APEH]IbI UMYILIECTBA, TOTOBOPHI HA OKa3aHUE
TUTATHBIX 00Pa30BaTENbHBIX YCIYT U T.J.) HE SBISIOTCS JIOKAIbHBIMU aKTaMHU.

2.2. IlopsiioK MOATOTOBKHM JIOKAJIbHOT0 aKTA
NHUIIMAaTOPOM MOATOTOBKHY JOKATHHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

*  yUpEIUTEIlb;

* OpraHbl ynpasjeHUs 00pa30BaHUEM;

* AIMUHHUCTpAlUSl YUPEXKICHHUS B JIMIE €€ PYKOBOIUTENS, 3aMeCTUTEIeH
PYKOBOJIUTEIIS;

* KOJUICTHaJIbHBIC OPTaHbl YIIPABJICHUS Y UPEeKIACHUS;

* YYAaCTHUKH 00pa30BaTEIbHBIX OTHOIICHUH.

2.2.1. Ilpn W3maHWM JIOKAJHLHOTO aKTa AUPEKTOP YUPEKIACHHUS M KOJUICTHATbHBIC
OpraHbl yIpaBJICHUs PYKOBOJICTBYIOTCS MPUHIUIIAMU 3aKOHHOCTH,
000CHOBaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.
2.2.2.0cHOBaHUEM JJI TIOJITOTOBKH JIOKAJTHFHOTO aKTa MOTYT SIBJISITHCS H3MEHEHUS B
3akoHoAaTenbcTBe P® (BHECEeHME W3MEHEHMWH, H3JaHUE HOBBIX HOPMAaTUBHBIX
aKTOB).
2.2.3. TIpoekT JoKaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIBHBIM PaOOTHHUKOM
WM TPYIION PaOOTHUKOB IO MOPYYEHHUIO PYKOBOIUTENS YUPEKICHHS, a TaKXKe
KOJUISTHAIBHBIM ~ OPTaHOM yIpaBJCHUS YUpexXIEHUS, KOTOPBIM BBICTYIHI C
COOTBETCTBYIOLIEU MHULIUATUBOM.
2.2.4. TlonrotoBka JIOKaJbHOTO HOPMATUBHOI'O aKTa BKJIOYAET B ceOsl M3yyeHUE
3aKOHOJATEIbHBIX U WHBIX HOPMATHBHBIX aKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
VYupexxaeHusi, periaMeHTUPYIOIUX T€ BOIPOCHI, KOTOPBIE IMpEANnojaraercs
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OTpa3uTh B MIPOEKTE HOBOT'O aKTa, U Ha 3TOW OCHOBE BBHIOODP €ro BUAA, COAEPKAHUA U
Ipe/ICTaBIICHUE €ro B MUCbMEHHOU opMme.
2.2.5. TlogroroBka HamboJiee BaXKHBIX JIOKATBHBIX HOPMATUBHBIX aKTOB (IMPOEKTOB
penieHunii coOpaHui, IeJACOBETOB, KOJUIETHAIBHBIX OPraHOB YIPaBIICHHUS, IPUKA30B,
MOJIOKEHUH, TPaBWII) JIOJKHA OCHOBBIBATHCA Ha Pe3yJibTaTax aHajlu3a OCHOBHBIX
CTOPOH JESATEIBHOCTH YUPEKIACHUsS, TEHICHIMNH €ro pa3BUTHUA M CJIOKUBILIEUCS
CUTYaIIHH.
2.2.6. Tlo Bompocam mpuema Ha pabOTy, MEPEBOIOB, YBOIbHEHU, IPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN WU TPUBJICYEHUS COTPYJHUKOB K JUCUUILUIMHAPHOW WIIU
MAaTEpHUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IPUKA3bl, B COOTBETCTBUH ¢ TK PO.
2.2.7.1IpoekT NOKaIbHOTO HOPMATHBHOTO aKTa MOJUICKUT 00s3aTeNIbHOM MPOBEpKE
Ha JINTEPATyPHO-CTHIIMCTUYECKYIO TPAMOTHOCTh M MIPABOBYIO IKCIEPTHU3Y, KOTOpast
MPOBOAUTCS YUPEKICHUEM CaMOCTOSITEIBHO JUOO C Y4YacTUEM MPUBJICUCHHBIX
CIIELMANUCTOB. JIOKalnpHBIM HOPMATUBHBIM AaKT, HE MPOLICAIIAN MPaBOBYIO
AKCHEPTU3Y, HE MOMJICKUT PACCMOTPEHUIO U IPUHSATHIO.
2.2.8. TIpoekT nOKaabHOTO HOPMATUBHOTO aKTa MOXET OBITh MPEJCTaBICH Ha
o0Cy)XJIeHHE ITyTeM pa3MEIEHUs MPOEKTa JOKAIHbHOTO HOPMATUBHOTO aKTa Ha
UH(OPMAITMOHHOM CTEHJIE B JOCTYITHOM JiJisi BceoOiero o0o3peHusi Mecte, Ha
ouIaILHOM caifte Yupexaenus, nyTeM HaIpaBJICHUS MPOEKTa
3aMHTEPECOBAHHBIM  JIMIIaM, TPOBEJEHUS COOTBETCTBYIOIIEIO COOpaHusi ¢
KOJUIEKTUBHBIM OOCYXKJIEHHEM MPOEKTa JIOKAJIHLHOTO HOPMATUBHOTO akTta W T.1. B
Clly4ae COTIJIJaCOBaHUSl IMPOEKTa JIOKAJIbHOTO aKTa Ha HEM IIPOCTaBISETCA BHU3a
«COI'N-TACOBAHO».
2.2.9. Jlna BBemeHUs B ACHCTBHE JIOKAJBHOTO aKTa W3AETCS IMPHKA3 TUPEKTOpA
YupexeHus.
2.2.10.B VYupexaenuss co3qalOTCS YCIOBHSI JUIsl O3HAKOMJICHHSI YYaCTHHUKOB
00pa3oBaTeNbHBIX OTHOIICHUH C JIOKaTbHBIMU akTaMu. O3HAKOMJICHHE MOXKET OBITh
IPOBEICHO TOJA TMOJNUCh B ClydasX, MPEIyCMOTPEHHBIX HOPMATUBHBIMU
JIOKyMEHTaMu, JIHO0 pa3MelleH B O0IIe0CTYITHOM MecTe (MH(POPMAIIMOHHBIN CTEH/T
YupexaeHus, oQUIIHaTbHbIA CAalT YUpeIKICHHS).
2.2.11. VI3MeHeHus B JIOKAbHBIN aKT BHOCSTCS MO Mepe HeoOxonauMocTu. B ciayuae
M3MECHEHHI B HOPMATUBHO-TIPABOBBIX akTax (efepaibHOTO, PErHOHAIBHOTO WU
MYHHUITUTIAJTLHOTO YPOBHEH, N3MEHECHHUS B JIOKAJIbHBIN aKT YUPEKICHHUSI BHOCUTCS HE
MO3/THEE 2-X MECSIIEB CO JIHS UX OMyOJIMKOBAHMUS.
2.3. JlokyMeHTaIBHOE 0hopMJIEeHH e
2.3.1. JlokanpHBIM akKT JOOMKEH OBITh JOKyMEHTalbHO odopmieH. CTpykTypa
JIOKaJBHOTO aKTa JOJDKHA OO0ECHEeYHTh JIOTMYECKOE PAa3BUTHUE TEMBbI IPABOBOTO
peryJupoBaHUs.
2.3.2. QO06mme TpeboBaHus K OQOPMICHHUIO JIOKAJbHBIX aKTOB BKJIIOYAIOT
CJIEIYIOIIME MOJIOKEHUS:

» JlokanbHBIN aKT JOJHKEH COJEP)KaTh HAMMEHOBAHME JIOKAJTBHOTO aKTa M JIaTy

W3JIaHMUS.




* Ecmu tpeOyeTcst pa3bsiCHEHUE TIeJIe 1 MOTHBOB MPUHATHS JIOKATHHOTO aKTa,
TO HeoOXoauMa BCTyHOUTEIbHas dYacTh — ImpeamOyma. [losoxxeHus
HOPMAaTHUBHOI'O XapakTepa B peaMOyITy He BKIIOUAIOTCHI.

 HopmartuBHble mnpennucanuss oQOPMISIOTCS B BHJE IYHKTOB, KOTOpPBIC
HYMEPYIOTCA apaOCKUMHU IUdpaMH ¢ TOYKOM M 3arojOBKOB HE HMEIOT.
ITyHKTBI MOTYT MOAPA3JAETATHCA HaA IOJIMNYHKTHI, KOTOPHIE MOTYT HMETh
OYKBEHHYI0 WIM UHU(PPOBYI0 HyMepaluoo. 3HAYUTEIbHBIE 1O 00beMy
JIOKQJIbHBIE AaKThl MOTYT JEIUTBCS HAa TJIAaBbl, KOTOPBIE HYMEPYIOTCA
PUMCKUMU TP paMU U UMEIOT 3ar0JIOBKH.

* Ecmu B JOKaIhbHOM aKTe MPUBOIATCS TAOIHUII, TpadUKH, KapThl, CXEMBI, TO
OHH O(OPMIISIIOTCS B BHJAC MNPUIOKCHUHA, a COOTBETCTBYIOIIME ITYHKTHI
JIOKQJIbHOTO aKTa JOJKHBI UMETh CCBUIKM HA 3TH NMPUIIOKEHHS. JIOKaIbHbIN
aKT C MPUJIOKEHUSIMHU JI0JKEH UMETh CKBO3HYI0 HYMEPAIIMIO CTPAHHII.

* JloKaJIbHBIA HOPMATHUBHBIM AKT U3JIaracTCs Ha rOCYJIapCTBEHHOM si3bike PO u
JIOJPKEH COOTBETCTBOBATH JINTEPATYPHBIM HOpMaM.

* B lOKanbHBIX HOPMATUBHBIX akKTaX [JalOTCS OINPEIEICHUS BBOJUMBIX
FOPUJIMYECKUX, TEXHUYECKUX U JIPYTUX CICUAIBHBIX TEPMUHOB, €CIIM OHU HE
SIBJISIFOTCST OOIIEM3BECTHRIMU 1M HEYIIOTPEOISIEMBIMU B 3aKOHOIATENIbCTBE PD
Y PETHOHAJIBHOM 3aKOHOJATEJIbCTBE.

2.3.3. Kaxxplii KOHKPETHBIN JTIOKAJIbHBIM aKT UMEET YCTaHOBJICHHYIO (hOpMYy.

2.3.4. JlokanmpHbIE aKTBl TPOXOIAT TPOIEAYPY PETUCTPAIMHU B CICIHAIEHOM
KypHane. OOs3aTenpbHON  perucTpauuu  NOJJIEeXKaT MOJIOKEHHUs, IpaBuia,
WHCTPYKLHMHM, MPUKA3bl M PACHOPSIKEHUS JUPEKTOpa MIKOJbL. Perucrpannto
JIOKQJIBbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIM 3a BEICHUE IEIONMPOU3BOACTBA
COIVIaCHO HMHCTPYKIMU MO JEJIONPOU3BOACTBY B YupexaecHHH. Perucrpanus
MOJIOKEHUM, TpPaBWJI W MHCTPYKIMKA OCYLIECTBISCTCS HE TMO3JHEE MHSA HUX
YTBEPKICHUS JTUPECKTOPOM YUPEKICHUS, MPUKA30B U PACHOPSIKECHUN AUPEKTOpa
YupexxaeHuss — He MO3JHEE THSA UX U3IaHHUS.

2.4. OcHOBHBIE TPEOOBAHUSA K JIOKAJIbHBIM HOPMATHBHBIM aKTaM
24.1. Cpenu NOKanbHBIX HOPMATHUBHBIX aKTOB  YUPEKJICHHS  BBICIIYIO
IOPUANYECKYI0 cuiy uMeeT Ycmae. 1lostomy, nmpuHHMaeMble B YUpEKICHUSA
JIOKaJIbHbIE HOPMATHUBHBIE AKThI, HE JIOJKHBI IPOTUBOPEUUTH €T0 Y CTaBy.
2.4.2. Ilpu T1OArOTOBKE JIOKAJBbHBIX HOPMATHUBHBIX AaKTOB, PETYJIUPYIOIINX
COIIMAJILHO-TPYJOBbIE OTHOIICHUSI (HANMpPUMEP, KOJUICKTUBHBIM JIOTOBOp, MpaBuUia
BHYTPEHHETO pacropsiika U Ap.) CIeayeT PYKOBOACTBOBATHCS PEKOMEHIALUSIMU O
HHX.
2.4.3. Ilonoscenue NOIDKHO COACPIKATh CICAYIONIME 003aTeIbHBIE PEKBU3UTHI:

* 0003HaYeHHE BH/IA JIOKAIHBHOTO HOPMATUBHOT'O aKTa, €r0 HAaMMEHOBAHMUE;

* Tpudbl: IPUHATO, YTBEPHKIICHO, COTJIACOBAHO;

*  PErUCTPALMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHHUIO;

* TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAHUIO;

* OTMETKY O HaJMYUU MPUJIOKEHHS U COTJIACOBAHMSI.




2.4.4. Ilpasuna OJKHBI COJIEPKATh CIEYIOIINE 003aTeIbHBIC PEKBU3HUTHI:

* 0003HaueHUE BU/A JOKAIILHOTO HOPMATUBHOIO aKTa, €0 HAUMEHOBAHHUE;

* TpuU(BbI IPUHATHS U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOIINIA €r0 HAUMEHOBAHUIO;

* OTMETKY O HAJIUYUH NPUIIOKEHMUS;

* pEerucTpanroHHBIN HOMED.

2.4.5. HucmpyKuyuu 10JKHBI COJIEPKaTh CIEAYIOMNE 0043aTeIbHbIE PEKBU3UTHI!

* 0003HaueHuE BUIA JOKAIBHOTO HOPMATUBHOTO aKTa, €r0 HAUMEHOBAHHUE;

* TpuU(BI IPUHATUSA U YTBEPKICHUS;

* TEKCT, COOTBETCTBYIOINI €r0 HANMEHOBAHHUIO;

* OTMETKY O HAJIMYUU MPUIIOKEHUS;

*  PETUCTPALMOHHBIN HOMED.

2.4.6. Pewtenun NOIKHBI COMIEPXKATh CICAYIONINE 00s3aTeIbHbIC PEKBU3HTHI:

* 0003HaueHuE BU/A JOKAJIBHOTO HOPMATUBHOIO aKTa;

* MECTO U JIaTy NPUHSITHS;

* TEKCT;

* JIOJDKHOCTb, (PaMUJIMIO, MHUIIMABI U TOANUCH JIUIA, TPUHSBILETO PEIICHUE;

* OTTHCK MEYATH.

2.4.7. Ilpuka3pl 1OJKHBI COIEPKATH CIAEYIONINE 00sI3aTENIbHbBIE PEKBU3UTHIL:

* 0003HaueHUE BU/IA JOKAILHOTO HOPMATUBHOIO aKTa, €0 HAUMEHOBAHUE;

* MECTO U JaTy NPUHATHUS,

*  PETUCTPALMOHHBIN HOMED;

* TEKCT;

* JI0JDKHOCTD, (DaMHUJIMIO, MHULIMAJIBI U MOANUCH PYKOBOJUTENS Y UpExkKACHHUS;

* Ilpuxkassl opopMisitoTcst Ha OnaHKe YUpexaeHus.

2.4.8. Ilpomokoavl u akmpl JOIKHBI _COJEPXKaTh CIEAYIONINE 00s3aTeIbHBIC
DPEKBU3UTHIL:

* 0003HaueHue BU/A JOKAIBHOTO HOPMATUBHOIO aKTa;

* J1aTy COCTABJICHMS,

* HOMEp;

* CIHMCOK IPHUCYTCTBYIOIIMX;

* TEKCT, COAEP)KAIMI MOBECTKY JIHSA, ONMCAHME XOJa, NOPSAIKA U MPOLELYpHI
COBEpIIAEMbIX OMNPEICICHHBIX (IOPUINYECKH 3HAUYUMBIX) ACUCTBUNA JHOO
OTCYTCTBUE ONPENEIECHHBIX (DAKTOB;

*  JIOJDKHOCTb, (PaMUJINIO, MHUIMAJIBI U TIOANKCH JUIA (JIHI]), COCTABUBLINX WM
NPUHUMABIIUX YYaCTHE B COCTABIICHUU MTPOTOKOJIA WIIA aKTa.

2.4.9. Ilpocpammbl u naansl J1OJDKHBL CONEPXKATh CIEAYIONIME 00s3aTelbHbIC
DPEKBU3UTHI:

* 0003HayYeHUE BUJA JIOKAIBHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

* MECTO U JjaTa NMPUHSATHS;

* TEKCT JIOKAIBHOIO  HOPMAaTUBHOIO  aKTa, COOTBETCTBYIOILIHME €O
HaVMEHOBAHHUIO.




2.4.10. Aonxcnocmnasa uncmpykuyua paOOTHUKA JODKHA COAEPIKATh CIEAYIOIINE
paszesbl:

* 001IHe MOJIOKEHMS;

* OCHOBHBIE 33J]auH, IIPaBa, IPEOCTaBIIEMbIe PAOOTHUKY U €r0 00SI3aHHOCTH;

* B3aMMOJCHCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYeCTBEHHOEC M HECBOCBPEMEHHOE BBITIOJHEHUE
(HeucnonHeHHEe)  OO0s3aHHOCTEHW,  MPEOYCMOTPEHHBIX  JOJDKHOCTHOM
MHCTPYKIIUEN;

* TpeboBaHUA K paOOTHUKY.

2.5. llopsiiok NpUHATHS U YTBEP:KAEeHHUSA JIOKAJIHLHOT0 HOPMATHBHOI0 AKTA
2.5.1. JlokanpHbIi HOPMATHUBHBIN aKT, MPOIIEAIINNA MPOBEPKY HA JUTEPATypHO-
CTUJIMCTUYECKYI0 TPAaMOTHOCTh W IIPAaBOBYIO JKCIIEPTHU3Y, a TaKXKe IPOLEAypy
COTIJIACOBAHMSA, ITOJICKUT IPUHATUIO U YTBEPKICHUIO PYKOBOIUTEIIEM Y UPEIKICHUS
B COOTBETCTBUU C Y CTaBOM YUPEKICHHUS.

2.5.2. JlokanbHble HOPMATUBHBIE AKTHl YUPEXKJEHUS MOTYT NMPUHUMATHCS OOIIKUM
coOpaHueM pabOTHUKOB, [learornueckuM COBETOM, HAJEIEHHBIMUA MOJIHOMOYHUSIMHU
10 IPUHATUIO JIOKAJIbHBIX HOPMAaTUBHBIX AaKTOB B COOTBETCTBUU C YCTaBOM
Yupexnenus, — IO IpeIMeTaM HX BEACHUA M KOMIETEHLIMM, a TaKkKe
COTJIACOBBIBACTCS € YTPaBJSIIOIIMM COBETOM B COOTBETCTBUHU C IMOJOXKEHHEM 00
VY IpaBISIOIIEM COBETE.

2.5.3. Ilpyn npuUHATAN JOKANTbHBIX HOPMATHBHBIX aKTOB, 3aTParvBalONIUX IIpaBa
oOyyJaronuxcsi, poauTenen (3aKOHHBIX MPEICTABUTENEH), YUUTHIBAIOTCA MHEHHE
Cogera o0yuatomuxcs, CoBeTa poauTeNe.

2.5.4. He moayexxaT MpuMEHEHHUIO JIOKATbHBIE HOPMATHUBHBIE aKTHI, YXY/IIAIOIINE
MOJIOKEHUE YYACTHUKOB 00pa30BaTENbHBIX OTHOIIEHUN MO CPABHEHUIO C TPYIOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUAMH, a TaKxke
JIOKaJbHBIE aKThl, MPHUHATBIE C HApyIIEHHEM I[Ops/Ka YydyeTa MHEHHMS
IIPEACTAaBUTEIILHOIO OpraHa.

2.5.5. Tlpomenmwuii mpouenypy HPHUHITHS JIOKAJbHBIA HOPMATUBHBIA  aKT
yTIBEpXKAAeTCAd pyKoBoauTeneM YupexaeHus. Pakt yTBepx aAcHUS OQPOpMISETCs
IIPUKA30M PYKOBOJHUTEIS Y UPEKIACHHUS, 3aBEPEHHBIN MTOIIUCHIO.

2.5.6. Jloka/lbHbBIII HOPMATUBHBIM aKT BCTYNMAaeT B CHJIy C MOMEHTA, YKa3aHHOTO B
HeM, 1100, B ciiydyae OTCYTCTBHUSI TAKOrO YKa3aHUs, [0 UCTEYEHUH 7 KaJleHAApPHBIX
JHEW C JaThl MIPUHATHS JAHHOTO JIOKAJbHOIO HOPMAaTUBHOIO akTa. JlaToil MpuHATHS
JIOKaJbHOTO HOPMATUBHOIO aKTa, TPEOYIOIIEr0 YTBEPKACHUS PYKOBOIUTEIEM
YupexneHus, IBISIETCS JaTa TAKOTO YTBEPKICHHUS.

2.5.7. llocne yTBEpX ACHUS JIOKAJbHOTO HOPMATUBHOIO AakKTa MPOBOIUTCS
npoleaypa O3HAKOMJICHHS ¢ HUM YYaCTHUKOB OOpa30BaTENIbHBIX OTHOILIEHUH, Ha
KOTOPBIX PacCIpOCTPAHAIOTCS MOJ0KEHUA JaHHOIO JIOKAJIBHOTO HOPMAaTUBHOTI'O aKTa.
O3HaKOMJIEHHE C JOKAJIbHBIM HOPMATHUBHBIM aKTOM O(OpPMIISIETCS B BUAE MOIUCH
O3HAKOMJISIEMBIX JIMI C YKa3aHUEM JaTbl O3HAKOMJICHHMS Ha OTIEIBHOM JIMCTE
O3HAKOMJICHUS, IPUJIAraéMoOM K HEMY, JTUOO B OTNIEIBHOM XKypHaJe..



2.5.8. JlokanpHbie HOPMATHMBHBIC AaKThl MPOXOIAT MPOIEAYPY PETUCTPANH B
CIIEHHAIBHOM >KypHAJI€.

2.5.9. O06s3aTenbHON perucTpaly MoJIeKaT MOJIOKEHUs, MpaBuia, UHCTPYKIUU,
NPUKa3bl PYKOBOJIUTEIA Y UPEKICHUS.

2.5.10. Perucrpanuio  JIOKaJbHBIX  HOPMATHBHBIX  aKTOB  OCYIIECTBIISICT
OTBETCTBEHHBIN 3a BEJCHUE [IEJIONPOU3BOJACTBA COTJIACHO HMHCTPYKUUU IO
NEJIONPOU3BOACTBY B YUPEKICHUS.

2.5.11. Perucrtparmusi TOJOXECHWA, TPaBUI W WHCTPYKIMH OCYIIECTBISCTCS HE
MO3HEE JHS MX YTBEPKIACHUS PYKOBOJMUTENEM YUPEKIEHHUS, MPUKA30B U
PacnoOpsKEHUI PYKOBOIUTENS Y UPEKIEHUS — HE MO3HEE JHS UX U3/IaHHUS.

2.5.12.  VYTBepXICHHBIA JIOKaJbHBIA aKT TMOJJICKUT OINMyOJMKOBAHUIO Ha
oduimanbHOM caiite Yupexkaenus B Teuenne 10 (aecsaTi) KaleHIapHbIX JHEH.

2.6. Iopsiiok BHeCEHUS U3MEHEHUS ¥ JOTNOJHEHHUI B JIOKAJIbHbIE AKThI

2.6.1. B neicTByroIMe JOKaJbHBIE aKThl MOTYT OBITh BHECEHBI M3MEHCHHS U
JIOTIOJTHCHUS.

2.6.2. [Ipeqyoxenrne 0 BHECEHUH M3MEHEHUM MOXKET HCXOAUTh OT JIFDOOTo OpraHa u
JIvIia, KOTOPBIA COIIaCHO HacTtosieMy [1o10keHn0 UMEeeT MpaBoO CTaBUTh BOIPOC O
pa3paboTke W MPHHSATHHU COOTBETCTBYIOIIETO JIOKAJbHOTO aKTa JUOO YTBEPXKIaTh
3TOT JOKYMEHT.

2.6.3. Tlopsimoxk BHeCeHHWs W3MEHCHHH W JIONMOJHEHWN B JIOKAJIbHBIC aKTHI
YupexaeHus: onpenensercs B caMuX JOKaJbHBIX akTaX. B OCTalbHBIX cliydasx
W3MCHEHMS M JONOJHESHHUS OCYIIECTBISIIOTCS B CJIEAYIOIIEM ITOPSIJIKE:

* BHECEHHME U3MEHEHUM U JIOMOJHEHUW OCYIIECTBISIETCS B  MOPSJIKE,
YCTQHOBJICHHOM B JIOKaJbHOM HOPMAaTHMBHOM aKT€, Ha OCHOBAaHUH KOTOPOTO
BHOCSATCS U3MCHEHHS,

* HW3MEHEHHUS M JOMOJHEHHUS B IMOJOXKCHUS, MPUHATHIC MOCJE COITIACOBAHUSA C
KOJUIETUAIbHBIM OpPraHOM  YMpaBJ€HMs, BHOCSTCS MYTEM M3JaHUS MpUKa3a
TAPEKTOPA YUPEXKIACHUS O BHECCHUHM W3MECHCHUW WX JOIOJHCHUW B
JIOKQJIBHBIN aKT C MPEABAPUTEIHLHBIM IMOJYYEHUEM OT HETO COIJIACHsI.

2.6.4. JlokaabpHBIE HOPMATUBHBIC AKTHI MOT'YT OBITh JOCPOYHO M3MEHECHDI:

* B ClIyyae BHECECHMSI U3MEHEHUM B 3aKOHOMATEJIbHBIC aKThl M yUYPEAUTEIbHbBIC
JOKYMEHTBI Y UpEXKIECHUS;

* TI0 pe3y/bTaTaM arTecTaluy padounx MeECT.

2.6.5. N3MeHeHuss U JOMOJHEHUS B JIOKAJIBHBIA aKT BCTYNAIOT B CHIIY C JaThl,
YKa3aHHOW B IIPUKAa3€ O BHECEHUWM W3MEHECHUW WJIM JONOJHEHUW B JIOKAJIbHBIN
HOPMATUBHBIN aKT.

2.7. OTBEeTCTBEHHOCTH

2.7.1.3a HEWCHOJHCHWE WM  HEHAJJIeXKallee  HCIOJIHEHHE  TpeOOBaHMA,
YCTaHOBJICHHBIX B JIOKAJIbHBIX aKTaX YUPEKJICHHs, COTPYIHUKN YUPEKICHUSI HECYT
OTBETCTBEHHOCTh B COOTBETCTBUM C YCTaBOM, TPYIOBBIM KoAeKcoM Poccuiickon
denepanuu.



2.7.2.3a HeucHnoJHEHHWE WIM HEHAJJIE)Kallee MCIHOJIHEHHE OO0sS3aHHOCTEM,
yYCTaHOBJIEHHBIX AaHHBIM [losokeHueM, pabOTHUKH YUpEKICHUS, YIaCTBYIOIIUE B
pa3pabOTKe JIOKAJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
JCHCTBYIOITUM TPYIOBBIM 3aKOHOAATEIIHCTBOM.

2.8. JleiicTBHE JIOKAJbHBIX AKTOB

2.8.1. JlokanpHbIe aKThl YUPEKJICHUS JESUCTBYIOT TOJBKO B Ipeaeiax YUpeKICHHUS
1 HE MOTYT PETyJUPOBaTh OTHOIICHUS, CKJIaABIBAIOIINECS BHE Y UPEIKICHUSI.

2.8.2. JlokalbHBbIC aKThl YUPEKICHHS VYTPAYMBAKOT CHIY (IOJHOCTBHIO WIM B
OTJICJIbHON YaCTH) B CACAYIOUIUX CIYyYasX:

* BCTYIUICHHE€ B CHIy akTa, I[PU3HAKOLIECTO JaHHBIA JIOKAJIbHBIA  aKT
YTPATUBIIIAM CHITY;

* BCTYIUICHHE B CHJIy JIOKQJIbLHOTO aKTa OOJbIIEH IOPUIUYECKON CHIIbI, HOPMBI
KOTOPOTO MPOTHUBOPEYAT MOJIOKEHUSIM JTAHHOTO JIOKAJIBHOTO aKTa;

* TpU3HAHHUE CYJIOM WJIHM WHBIM YIIOJJHOMOYEHHBIM OPTraHOM TOCYIapCTBEHHOM
BJACTH JIOKAJIbHOTO aKTa YUpeXJASHUS MNPOTHBOpPEYAIINM JACHCTBYIOMIEMY
3aKOHOJATEIIHCTRY.

2.8.3. JlokanpHBIN aKT YUpeKIeHUs, YTPaTUBIINN CHITY, HE TIOJIC)KUT UCIIOJTHECHHIO.

I11. 3akaounTeIbHBIE MOJIOKEHUS

3.1. Hacrosmee IlomoxkeHrne O JIOKAJIBbHBIX aKTaxX SBIAETCS  JIOKAJIHHBIM
HOPMATUBHBIM aKTOM, IMpuHHUMaeTcs Ha [lemarorndeckoM coBeTe YUpeKIeHUs U
YTBEPKAAETCS MPUKA30M JAUPEKTOPA Y UPEKIACHUSA

3.2. Bce wu3MeHeHHMs U JIONOJHEHHS, BHOCHMBIC B Hactosmice Ilonoxenue,
obopMIISIFOTCST B TUCbMEHHOM ¢dopMe B COOTBETCTBUU  JACHCTBYIOIIMM
3aKOHOAaTeNbCTBOM Poccuiickoit Denepanum.

3.3. TlomoxkeHrne o MOpAAKE pa3pabOTKU M MPUHSATHS JIOKATBHBIX HOPMATHUBHBIX
AKTOB YUpEeKJCHUS IPUHUMACTCA Ha HEOINPEICICeHHbIN CpoK. HM3MmeHeHus wu
nonoyiHeHUS K IlonoKeHUI0 TMPUHUMAIOTCS B TOPSJKE, mpeaycMoTpeHHoM 1m1.3.1.
HacTtosmero IlonoxeHus.

3.4. Tlocne mpunstus IlomoxeHust (MM W3MEHEHMM W JIONMOJHEHUN OTIEIBHBIX
IIYHKTOB U Pa3JIeJIOB) B HOBOM PEIaKIUM TPEAbIAYIIas peaaKkiyds aBTOMaTHYECKH
yTpauuBaeT CHUILY.
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